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Letter from the Vocations Director 

 

 

 

Dear Seminarian, 

Bishop Vann and I welcome you as a Seminarian for the Diocese of Orange!   

To this point, you have “discerned” your vocation privately - through prayer, reading, and with the 

advice of friends, family members, priests and other religious.  Now that you are a seminarian, the next 

stage of your discernment process, called “formation,” is more formal.  As a result, you have certain 

responsibilities.  You also likely have many questions - some spiritual, others very practical.   

Both your responsibilities and answers to frequently asked questions are outlined in this handbook.  

Therefore, it is important that you review this handbook carefully and completely as soon as possible.   

If you are unable to find an answer or need clarification, please do not hesitate to contact me. Your 

input will provide valuable assistance as we periodically revise this handbook. 

Please be assured of the continued daily prayers from all of us in the Vocations Office. May God help 

you to grow in virtue and holiness, and may the desires of this world never distract you from doing what 

is right and teaching what is true. 

Sincerely yours in Christ, 

 

Reverend John Moneypenny 
Director of Vocations 
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The Crest of the Diocese of Orange 

 

The design for the Diocesan Coat of Arms corresponds to Heraldic norms and traditions: 

The symbol of the ocean waves that front a large portion of the Diocese 

Rising above the ocean waves are the symbols of Saddleback Mountain 

An orange tree represents the County in which the local Church resides 

The arches are the historic Mother Church of the Diocese, Mission San Juan Capistrano 

The rose with the radiant sun symbolizes the patroness of the Diocese, Our Lady of Guadalupe 

The mitre bears a highly polished benitoite, which is the state stone of California 
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The Coat of Arms of Bishop Kevin Vann 

 

The design of the personal coat of arms of the Most Reverend Kevin W. Vann set out to achieve numerous spiritual and theological 

symbolisms important to him. Premier among these was the Bishop’s staunch desire to include emblems associated with the Blessed 

Sacrament, the Marian titles of Our Lady of Guadalupe and the Immaculate Conception, due honor to Pope Saint John Paul II of happy 

memory who reigned as pontiff for the entirety of Kevin Vann’s priestly life, and due honor also to Pope Benedict XVI who was the 

pope to elevate him to the fullness of Holy Orders and his transfer to Orange. 

Bishop Vann also desired to honor Saint Kevin (his patron), Saint Vincent de Paul, and Saint John Vianney (also known as the Curé of 

Ars). Each of these varied heraldic elements was eventually incorporated in the harmonious and beautiful heraldic design that Bishop 

Vann shall bear for the remainder of his lifetime, now combined with the newly designed coat of arms of the See of Orange. 

(Right Side, Personal representation): The personal arms honor Our Lady of the Immaculate Conception, with an additional tribute 

repeated in the blue crescent; The gold border surrounding the shield represents the wisdom of God and the trust that He places in the 

men called to the Office of Bishop; Eight Red Roses honors Our Lady of Guadalupe and his embrace of the Hispanic Apostolate; the 

large golden monstrance is emblematic of the Blessed Sacrament commemorating Pope John Paul II’s Year of the Eucharist, that 

coincided with Bishop’s Episcopal ordination, as well as paying homage to family ties to the Church of Blessed Sacrament; The Chrisma 

monogram additionally honors Blessed John Paul II, whose original grave in the papal crypt bore this holy cipher; left of the 

monstrance is Cross Fleury symbolic of holy poverty vowed by Saint Vincent de Paul, as well as being the black heraldic color of the 

priesthood; right of the monstrance are two upright keys bound by knotted cords representing what is bound by the Church on Earth, 

is bound in Heaven, as Christ affirmed in Sacred Scripture. 

Emblems for St. Vincent de Paul and St. John Vianney are included for both spiritual and symbolic reasons. Saint Vincent is the patron 

of the Congregation of the Mission, the order of priests that he had founded, and also of the Daughters of Charity. Both religious 

orders helped mold the life and priesthood of the Bishop; The Cross of Saint Kevin is the emblem of his patron saint, with the inclusion 

of a red ruby center, symbolic of the red apple of pious legend; Below the shield is the insignia of office of a Knight Commander of the 

Equestrian Order of the Holy Sepulchre of Jerusalem, the rank that Bishop Vann holds at the time of his episcopal ordination. 

In accord with Heraldic tradition for a residential Bishop, his personal arms is “impaled” with that of the Diocese that is positioned on 

the left of the shield. This new design for the Diocesan Coat of Arms corresponding more exactly to Heraldic norms and traditions has 

the symbol of the ocean waves that front a large portion of the Diocese. Rising above the ocean waves are the symbols of Saddleback 

Mountain. Framed by the arches of the historic Mother Church of the Diocese, Mission San Juan Capistrano, is an orange tree for the 

County in which the local Church resides. Finally, at the uppermost portion of the shield is the rose with the sun radiating behind it 

symbolizing the patroness of the Diocese, Our Lady of Guadalupe. The mitre bears a highly polished blue benitoite, which is the state 

stone of California. 

Bishop Vann’s motto is: IN FIDE ET DILECTIONE IN CHRISTO IESU from Saint Paul’s second letter to Timothy (Chapter 1:13-14), which 

reads — “Take as your norm the sound words that you have heard from me, in faith and love that are in Christ Jesus.”  



Diocese of Orange Seminarian Handbook                                  July 1, 2015 Page 8 

Map of the Diocese of Orange 
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Brief History of the Diocese of Orange 
 

The Catholic history of Orange County dates back to 1776 when Fray Junipero Serra founded the 

seventh of the California Missions at San Juan Capistrano. Growth and development continued in the 

county over the next 200 years. On June 18, 1976, His Holiness Pope Paul VI established the Diocese of 

Orange, encompassing 782 square mile along 42 miles of Southern California coastline including 42 

parishes and 179 Priests serving 330,000 Orange County Catholics. 

The Most Reverend William R. Johnson was installed as first Bishop of Orange and served his flock 

during the formative years of the Diocese until his death on July 28, 1986. Auxiliary Bishop John T. 

Steinbock served as Apostolic Administrator until February 24, 1987, when the Most Reverend Norman 

F. McFarland was installed second Bishop of Orange. On September 3, 1998 the Most Reverend Tod D. 

Brown was installed as third Bishop of Orange, upon the retirement of Bishop McFarland. On December 

10, 2012, the Most Reverend Kevin Vann was installed as the fourth Bishop of Orange, upon the 

retirement of Bishop Brown.  

Over the past 40 years, the Diocese of Orange has enjoyed amazing growth.  This is primarily due to the 

large influx of Catholics who have emigrated from Latin America, the South Pacific, and Asia.  Today, 

there are 62 Diocesan parishes and more than 260 Priests serving approximately 1.2 Million Catholics.  

The remarkable growth of the Diocese has resulted in the need to identify and minister to the diverse 

needs of each of newly arrived Catholics, very often in their native languages, while at the same time 

helping them to assimilate into the Church of Orange. 

In 2011, the Diocese purchased the Crystal Cathedral Campus, formerly owned and operated by Schuller 

Ministries.  In addition to the former Crystal Cathedral, now named Christ Cathedral, the campus 

contains the Pastoral Center (housing Diocesan offices), Christ Cathedral Academy, the Tower of Hope, 

the Cultural Center, and the Memorial Gardens.  As the symbolic center of Catholicism in Orange 

County, Christ Cathedral is a beacon of faith within and beyond our diocese, a gathering place for all on 

their journeys of faith.  Christ Cathedral is currently undergoing extensive renovation to restore it to its 

original beauty as well as to adapt it for use as a Catholic cathedral.  The renovation project is scheduled 

to be completed late 2016. 
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Prayer of the Presbyterate of the Diocese of Orange 

   Lord, as brother priests in the Diocese of Orange, help us to take the time to pray, talk, and share with one 

another, especially supporting those in need. 

   Help us to speak to and support brother priests who have been accused or are no longer active in the ministry, so 

that they may know that they have not been forgotten. 

   Let us realize that our actions and our words have a real effect on each other.  With this awareness, may we be 

open to giving and receiving fraternal correction.  May we visit our brothers who are ill or who are troubled, and 

may we offer hospitality to one another in the places where we live. 

   Help us to foster a culture of justice and peace.  When issues of concern arise, help us to surface them in ways 

that are appropriate.  May we be fair and reciprocal in carrying out our work.  May what we do be done in the 

spirit of teamwork. 

   Help us to live with an attitude of gratitude.  May we recognize and express gratitude for the talents of each 

other.  Help us to get to know our brothers with whom we are unacquainted.  Be with us as we recognize our 

ecclesial, ethnic and cultural differences.  Rid us of jealousy, prejudice, gossip, pettiness and exclusivity.   

   Help us to humbly recognize the privilege it is to serve as priests and may our priesthood be rooted in a deep 

personal relationship with Jesus Christ.  In this spirit, help us to live holy lives as we encourage others to do the 

same. 

   Help us to be advocates for and supportive of one another in the pursuit of justice in our world.  Help us to 

sustain structures of dialogue, seeking ways to include and share responsibility with others.   

   Help us to examine our own presbyteral conscience.  May we speak with a palpable charity.  Help us to speak 

and to be open to the truth, especially when it is difficult or causes inner struggle.  May we be accountable for our 

sins of omission and be transparent to God and to others.  Help us to gently challenge each other to a deeper 

conversion and holiness.   

   May we invite each other to share meals, to share times of prayer, relaxation, and fun and may we graciously 

accept these invitations from others.  May we remember each other in our daily prayer, especially as we celebrate 

the Eucharist. 

   Help us to be an intentional presbyterate.  May we actively participate in opportunities to connect with one 

another, such as support groups, days of prayer, retreats, ethnic celebrations, study days, workshops, 

convocations, Council of Priests and deanery meetings. 

   Let us remember that we all contribute to the common good.  May a renewed connection with each other as 

Diocesan and religious priests be a bridge that helps us to recognize the unique gifts that we bring to each other 

and to the Church. 

   Keep us faithful to our calling.  We are not simply priests one by one.  We are priests who together serve the 

mission of the Church in a presbyterate with the Bishop.  As together we are sent, so together we serve.  Inspire us 

to continue to gather as priests, so that we may go out again lovingly among your people. 

Amen. 

 

Based on the Dialogues of the Intergenerational Convocation of Priests, Diocese of Orange, December 2006 
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Section 1 

The Four Pillars of Formation 

The Formation Process 

The process of preparing men for the priesthood is called “formation.”  As the Church understands it, 

formation is not equivalent to a secular sense of schooling or, even less, job training. Formation is first 

and foremost cooperation with the grace of God. All priestly formation takes place within the context of 

the Church as the Body of Christ and in relationship to the mission of the Church. Thus, it is essential 

that a seminarian understands that his ultimate role as a priest will be as the representative and servant 

of the Church.  

There are two documents which set forth the essential elements of formation.  In Pastores dabo vobis 

(“I Will Give You Shepherds,” 1992), Pope Saint John Paul II provided a thorough analysis of priestly 

vocations and established the four pillars of priestly formation: human, spiritual, intellectual, and 

pastoral.  In the Program for Priestly Formation (“PPF”) (Fifth Edition, 2005), the United States 

Conference of Catholic Bishops (“USCCB”) set forth detailed requirements of the formation process for 

seminarians within the United States resting firmly on these four pillars.   

Formation primarily takes place within a seminary.  Men enter the seminary at one of three levels: 

College, Pre-Theology, or Theology.  Those entering as Collegians generally major in Philosophy and 

possibly minor in Theology.  Collegians who have no college credits upon entering will generally obtain 

their degrees within four years.  Those who have earned college credits prior to entry may be able to 

obtain their degrees in a shorter period.  Those seminarians who have received their undergraduate 

degrees (and, in some cases, advanced degrees) in disciplines other than Philosophy typically begin their 

seminary studies as Pre-Theologians.  Pre-Theology is a one to two year course of post-graduate study in 

Philosophy.  Seminarians who have an undergraduate degree in Philosophy may enter the seminary either 

as second year Pre-Theologians or as first year Theologians.  The graduate course of study in Theology is 

generally a five year program that includes four years of study at a seminary and one year of internship or 

pastoral assignment at a parish.  At the end of the study of Theology, a seminarian is typically awarded a 

Master of Divinity degree.  

Pope Saint John Paul II describes seminary formation as “a continuation in the Church of the apostolic 

community gathered about Jesus, listening to his word, proceeding towards the Easter experience, 

awaiting the gift of the Spirit for the mission.”   In The Basic Plan for the Ongoing Formation of Priests, the 

USCCB includes a reflection on St. Paul's words in 2 Corinthians 3:17-18 which leads to a description of 

formation:  

The apostle Paul marvels at the work of the Holy Spirit who transforms believers into the very 

image of Jesus Christ, who himself is the image of God. This grace of the new covenant embraces 

all who have joined themselves to Jesus Christ in faith and baptism. Indeed, it is sheer grace, all 

God's doing. Moved by that grace, however, we make ourselves available to God's work of 

transformation.  
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The Church continues to place the highest value on the work of priestly formation, because it is linked to 

the very mission of the Church, especially the evangelization of humanity: “Go, therefore, and make 

disciples of all nations” (Mt 28:19). Formation can only be successful if the seminarian is open to God’s 

grace and committed to transforming himself to the image of Christ. 

Finally, the PPF describes the attitude with which a seminarian should approach formation: 

All applicants should give witness to their conviction that God has brought them to the seminary 

to discern whether or not they are really called to the priesthood, and they should commit 

themselves wholeheartedly to carrying out that discernment. They should be alert both to signs 

that seem to confirm that call and to counter-indications.  

As a seminarian moves through the formation process, there should be a growing sense of confirmation 

of that call. 

Ordination is a privilege which is conferred only on those men who demonstrate a level of openness to, 

commitment to, and compliance with the formation process.  No man has a right to be ordained as a 

priest.  A seminarian participates in the formation process at the sole discretion of the Bishop.  

Throughout the formation process, each seminarian must continue to discern God’s call to formation 

(and, ultimately, to the priesthood), and must be attentive to that call as reflected in the input that he 

receives from those responsible for his formation. 

Human Formation 
The foundation of the formation process is human formation.  The center of all human formation is 

Jesus Christ, the Word made flesh. In his fully developed humanity, he was truly free and, with complete 

freedom, gave himself totally for the salvation of the world. Pastores dabo vobis expresses the 

Christological foundation of human formation: “The Letter to the Hebrews clearly affirms the 'human 

character' of the priest: he comes from the human community and is at its service, imitating Jesus 

Christ, who in every respect has been tempted as we are, yet without sin' (Heb4:15).”  The basic 

principle of human formation is also found in Pastores dabo vobis: “the human personality of the priest 

is to be a bridge and not an obstacle for others in their meeting with Jesus Christ the Redeemer of the 

human race.  As the humanity of the Word made flesh was the instrumentum salutis (“instrument of 

salvation“), so the humanity of the priest is instrumental in mediating the redemptive gifts of Christ to 

people today.”  

 

Pastores dabo vobis emphasizes that human formation aims to prepare seminarians to be instruments 

of Christ's grace by fostering the growth of a man who can be described in these ways: 

 

A free person: a person who is free to be who he is in God’s design, someone who does not - in 

contrast to the popular culture - conceive or pursue freedom as the expansion of options or as individual 

autonomy detached from others. 

A prudent and discerning man: someone who demonstrates a capacity for critical observation so 

that [he] can discern true and false values, since this is an essential requirement for establishing a 

constructive dialogue with the world of today. 
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A man of communion: a person who has real and deep relational capacities, someone who can enter 

into genuine dialogue and friendship, a person of true empathy who can understand and know other 

persons, a person open to others and available to them with a generosity of spirit. The man of 

communion is capable of making a gift of himself and of receiving the gift of others. This, in fact, 

requires the full possession of oneself. His life should be one of inner joy and inner peace - signs of self-

possession and generosity. 

A good communicator: someone who listens well, is articulate, and has the skills of effective 

communication, someone capable of public speaking.  A person of affective maturity: someone whose 

life of feelings is in balance and integrated into thought and values; in other words, a man of feelings 

who is not driven by them but freely lives his life enriched by them; this might be especially evidenced in 

his ability to live well with authority and to take direction from others, to exercise authority well among 

his peers, as well as an ability to deal productively with conflict and stress. 

A man who respects, cares for, and has vigilance over his body: a person who pays appropriate 

attention to his physical well-being, so that he has the energy and strength to accomplish the tasks 

entrusted to him and the self-knowledge to face temptation and resist it effectively. 

A man who relates well with others, free of overt prejudice and willing to work with people 

of diverse cultural backgrounds: a man capable of wholesome relations with women and men as 

relatives, friends, colleagues, staff members, and teachers, and as encountered in areas of apostolic 

work. 

A good steward of material possessions: someone who is able to live a simple style of life and able 

to avoid whatever has a semblance of vanity; someone who has the right attitude toward the goods of 

this world; someone who is generous in making charitable contributions and sustaining the poor. 

A man who can take on the role of a public person: someone both secure in himself and convinced 

of his responsibility who is able to live not just as a private citizen but as a public person in service of the 

Gospel and representing the Church. 

A man who has the requisite skills for living chastely: ascetical practice, prudent self-mastery, 

and paths of self-knowledge, such as a regular personal inventory and the examination of conscience.  

This requires the physiological and psychological understanding of human sexuality, including the 

meaning of the virtue of chastity, and includes a formation in authentic ideals of sexual maturity and 

chastity. It also includes a proper knowledge of the duties and dignity of Christian marriage, which 

represents the love which exists between Christ and the Church.  The seminarian must develop the 

means to live celibate chastity well.  This includes genuine friendships; priestly fraternity; a mentoring 

relationship; spiritual direction; priestly asceticism, which honestly reckons with the sacrifices that 

celibacy entails; and, especially, the sacrament of Penance. These combine to establish a spiritual path 

that transforms the experience of loneliness into a holy solitude based on a strong, lively, and personal 

love for Jesus Christ.  
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Spiritual Formation 
The basic principle of spiritual formation is contained in Pastores dabo vobis: "For every priest, his spiritual 

formation is the core which unifies and gives life to his being a priest and his acting as a priest."  This is a 

synthesis of the teachings in Optatam totius (“Decree on the Training of Priests“): to live in intimate and 

unceasing union with God the Father through his Son, Jesus Christ, in the Holy Spirit. This is the 

foundational call to discipleship and conversion of heart. The seminarian must acquire the listening and 

learning heart of disciples. Jesus invited the apostles to come to him before he sent them out to others.  

To live in intimate and unceasing union with God the Father through his Son Jesus Christ in the Holy 

Spirit is far more than a personal or individual relationship with the Lord; it is also a communion with the 

Church, which is his body. The spirituality that belongs to those who are priests, or preparing for 

priesthood, is a spirituality of communion rooted in the mystery of the Triune God and lived out in 

practical ways in the mystery of ecclesial communion. The spirituality cultivated in the seminary is 

specifically priestly. Through the Sacraments of Initiation (Baptism, Eucharist, and Confirmation), 

seminarians already share in the Paschal Mystery of Jesus Christ with other members of the Church. 

Through formation, they strive to become priests who are configured to Christ, Head and Shepherd of 

the Church, our great high Priest. Therefore, their spirituality draws them into the priestly, self-sacrificial 

path of Jesus. He is the one whose service finds its high point in giving his life as a ransom for the many.  

Given these basic dimensions of priestly spirituality, spiritual formation includes: 

Eucharist: Spiritual formation is first and foremost a participation in public worship of the Church that 

is itself a participation in the heavenly liturgy offered by Christ, our great high priest. "We have such a 

high priest, who has taken his seat at the right hand of the throne of the Majesty in heaven" (Heb. 8) 

The Eucharistic sacrifice is both spiritual sustenance, the Bread of Life, and the transformation of our 

lives by the power of the self-giving and redeeming love of Jesus Christ, crucified and risen. It is the 

source of pastoral charity, the love that animates and directs those who walk in the footsteps of the 

Good Shepherd, who gives his life for his sheep so that they may live. As source and summit of the 

Christian life, the daily celebration of the Eucharist is the essential moment of the day. 

Adoration and Personal Meditation: The seminarian's time in preparation for and participation in 

the Mass and adoration of the Blessed Sacrament radiates out to the rest of his life. The habit of daily 

prayer and meditation enables seminarians to acquire a personalized sense of how God's salvation has 

taken hold of their lives and how they might respond to that great grace. This prayer happens in a 

context of silence and solitude in which they learn to be attuned to God's movements in their lives. It 

grows and develops into a "contemplative attitude" that learns to find God in all things. It matures in 

such a way that it allows for a balanced and unified rhythm of life in action and contemplation, work and 

prayer, while providing the future priest with the strength, meaning, and focus he will need in his life. 

Sacrament of Penance: The Sacrament of Penance fosters the mature recognition of sin, continuous 

conversion of heart, growth in the virtues, and conformity to the mind of Christ. It is a school of 

compassion that teaches penitents how to live out God's compassionate mercy in the world. The 

frequent celebration of the Sacrament of Penance is aided by the practice of a daily examination of 

conscience. When considering the frequency of the sacrament seminarians should consider the advice 

that the Church offers to religious: "hold in high esteem the frequent use of this sacrament. It is a 

practice which increases true knowledge of one's self, favors Christian humility and offers the occasion 
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for salutary spiritual direction and the increase of grace." Therefore, "desiring closer union with God, 

[we] should endeavor to receive the sacrament of penance frequently, that is, twice a month."  

Liturgy of the Hours: Through the Liturgy of the Hours, seminarians learn to pray with the Church and 

for the Church. They unite themselves with the Body of Christ in unceasing praise and petition. This 

prayer prepares them for their lifelong ministry as priests who pray on behalf of the whole Church. It 

also cultivates a mind and heart attuned to the whole Body of Christ, its needs, its sufferings, its graces, 

and its hopes. This is not a devotion that should be put off until ordination. It is encouraged that 

collegians acquire the habit of praying at least morning and evening prayer and that theologians pray 

the entire office so as to be completely accustomed to the prayers they will promise to pray on behalf of 

and with the Church for the rest of their lives. 

Spiritual Direction: A regular meeting (at least once a month) with an approved spiritual director is an 

essential part of spiritual formation, especially in arriving at the integration needed for growth in 

sanctity, virtue, and readiness for Holy Orders.  

Sacred Scripture: Receiving the Word of God proclaimed and preached in the Church or the quiet and 

personal assimilation of that holy Word in lectio divina (“divine reading“) enables those in formation to 

hear God's communication to them as a transforming challenge and hope. To take on more fully the 

mind of Christ and to be steadily transformed by the Word of God, the seminarian ought to develop the 

habit of daily reflection on the Sacred Scriptures, by daily meditation on the lectionary or breviary 

readings and/or other reflective reading of the Scriptures. 

Retreats and Days of Recollection: Spiritual formation must not neglect the art of being alone with 

God, moving oneself from being alone or lonely to entering a holy solitude in communion with God. 

Regular periods of more intensive prayer will be part of the seminary year. The regular annual retreats 

that are built into the seminary schedule can be augmented by additional personal days of prayer.  

Devotions: Devotional prayer, especially centered on Eucharistic Adoration, the Blessed Virgin Mary - 

in particular, the rosary, and the saints, assists seminarians in assimilating the mystery of Christ and 

hearing the invitation to live that mystery. Devotional prayer helps to sustain affective communion with 

the Lord and his Church. It also helps seminarians to connect with the rich cultural diversity of 

devotional life in the United States and to appreciate devotional practices of other cultures. 

Apostolic Dimensions: Spiritual formation also involves seeking Christ in people. Especially in a 

seminary context, seminarians are to learn how prayer is to be lived out in service of others, particularly 

the poor, the sick, sinners, unbelievers, and the stranger, but extended to all in the outreach of charity 

and mercy, and in the quest for justice. Prayer is apostolic also in the sense that seminarians learn to 

pray for the needs of those they serve in order to teach others how to pray. Whatever growth and 

formation in prayer takes place, it is not simply meant for the personal enhancement of the seminarian, 

but as a gift to be given in the course of his priestly mission and ministry for the benefit of the Church -

for he is a servant of this body. 
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Asceticism and Penance: Spiritual formation initiates seminarians to a path of voluntary renunciation 

and self-denial that makes them more available to the will of God and more available to their people. 

Asceticism and the practice of penance is a path of learning to embrace the cross and, in an apostolic 

context, a way of rendering priests unafraid to bear their "share of hardship for the gospel with the 

strength that comes from God" (2 Tm 1:8). 

Obedience: The obedience of those in formation for priesthood must be characterized by the 

willingness to hear God who speaks through his Word and through his Church and to answer his call 

with generosity. It is also a surrender of one's own will for the sake of the larger mission. In this regard, 

the candidate for priesthood must develop a growing and deepening solidarity with the Church and its 

teaching so as to be able to present that teaching with conviction - having appropriated it as true – and 

in solidarity with ecclesial leadership to strengthen and sustain Church unity. 

Celibacy: Spiritual formation in celibacy cultivates the evangelical motivations for embracing this 

commitment and way of life: the undivided love of the Lord, the spousal love for the Church, apostolic 

availability, and the witness to God's promises and kingdom. This choice on the part of the priest 

expresses in a special way the dedication which conforms him to Christ and his exclusive offering of 

himself for the Kingdom of God. The fact that Christ himself, the eternal priest, lived his mission even to 

the sacrifice of the Cross in the state of virginity constitutes the sure point of reference for understanding 

the meaning of the tradition of the Latin Church. It is not sufficient to understand priestly celibacy in 

purely functional terms. Celibacy is a special way of conforming oneself to Christ's own way of life. This 

choice has first and foremost a nuptial meaning; it is a profound identification with the heart of Christ the 

Bridegroom who gives his life for his Bride. The Church reaffirms the beauty and the importance of a 

priestly life lived in celibacy as a sign expressing total and exclusive devotion to Christ, to the Church and 

to the Kingdom of God.  Therefore, celibacy remains obligatory in the Latin tradition. When lived with 

maturity, joy, and dedication, it is an immense blessing for the Church and for society itself.  

Simplicity of Life: Spiritual formation encourages a simple approach to the material goods of this 

world. Freed from excessive concern about possessions, priests and seminarians and, particularly, 

religious are able to serve in an unencumbered way. To live with evangelical simplicity is to exercise 

responsible stewardship over God's creation by using material goods in a way that is both responsive to 

the call of the Gospel and ecologically responsible. The witness of a genuine simplicity of life is especially 

important in the context of American affluence. Seminarians must exercise proper stewardship of their 

own, the seminary's, and the Church's material resources. Spiritual formation for simplicity of life and 

stewardship flows directly from striving to have the mind of Christ Jesus, "who, though he was in the 

form of God, / did not regard equality with God something to be grasped. / Rather, he emptied himself 

... "(Phil. 2:6-7a). This is the Lord Jesus who, again according to St. Paul, "for your sake ... became poor 

although he was rich, so that by his poverty you might become rich" (2 Cor. 8:9). Canon Law states that 

"clerics are to foster simplicity of life and are to refrain from all things that have a semblance of vanity.” 

(Code of Canon Law 282, §1) 

The Role of the Spiritual Director 

A seminarian is aided in his spiritual formation by a spiritual director.  His relationship with his spiritual 

director is strictly confidential.  This relationship is known as the “internal forum.”  Consequently, the 

spiritual director is held to the strictest confidentiality concerning information received in spiritual 
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direction. He may neither reveal it nor use it. The only possible exception to this standard of 

confidentiality would be the case of grave, immediate, or mortal danger involving the directee or 

another person. Priests functioning in the internal forum also play a role in human formation. 

Seminarians, when open to the honest dialogue of spiritual direction, can grow much in cultivating those 

virtues of self-reflection and self-discipline that are foundational for human development. The 

distinction between the internal and external forum is meant to protect the individual in matters of 

conscience and confession. It is not, however, intended to hide or keep important issues of discernment 

from those in the external forum or to maintain a secret or hidden life from the attention of those 

responsible for the seminarian's formation. In justice, nothing should be kept from the Bishop that 

would affect his decision to call a seminarian to Holy Orders. 

On the other hand, all conversations with the Director of Vocations, as well as a seminarian’s other 

formation directors, are held in what is known as the “external forum.”  What is said in the external 

forum can be repeated to other appropriate people, i.e. the Bishop, his delegates and other confidential 

advisors. Therefore, barring grave circumstances, neither the Director of Vocations nor other formation 

directors is permitted to hear the confessions of seminarians or men in active discernment of a priestly 

vocation. 

 
Intellectual Formation 
There is a reciprocal relationship between spiritual and intellectual formation. The intellectual life 

nourishes the spiritual life, but the spiritual also opens vistas of understanding. Intellectual formation is 

integral to what it means to be human. "Intellectual formation... is a fundamental demand of man's 

intelligence by which he 'participates in the light of God's mind' and seeks to acquire a wisdom which in 

turn opens to and is directed towards knowing and adhering to God.” 

 

The basic principle of intellectual formation for priesthood candidates is noted in Pastores dabo vobis: 

"For the salvation of their brothers and sisters, they should seek an ever deeper knowledge of the divine 

mysteries." Disciples are learners. The first task of intellectual formation is to acquire a personal 

knowledge of the Lord Jesus Christ, who is the fullness and completion of God's revelation and the one 

Teacher. This saving knowledge is continuously appropriated and deepened, so that it becomes more 

and more part of each seminarian. Intellectual formation assumes and prolongs the catechesis that is to 

be part of every Christian's journey of faith and teaches the seminarian to take that catechesis beyond 

his personal possession to be shared in the community of faith.  Intellectual formation has an apostolic 

and missionary purpose and finality. 

In the seminary program, intellectual formation culminates in a deepened understanding of the mysteries 

of faith that is pastorally oriented toward effective priestly ministry, especially preaching. This 

understanding, however, requires previous intellectual formation and academic integrity as foundational. 

The overall goal of every stage of seminary formation is to prepare a candidate who is widely 

knowledgeable about the human condition, deeply engaged in a process of understanding divine 

revelation, and adequately skilled in communicating his knowledge to as many people as possible. 

Moreover, continuing education after ordination is a necessity for effective ministry. 

The intellectual formation of the candidate must be directed to the ecclesial dimensions of priestly 

formation, namely, the teaching duties of the priesthood. The doctrinal, educational, catechetical, and 
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apologetical aspects of a candidate's training are to prepare the seminarian to be a faithful, loyal, and 

authentic teacher of the Gospel. As a man of the Church, the priest preaches and teaches in fidelity to 

the magisterium, particularly the Holy Father and the Bishop. The intellectual formation program must 

emphasize the intrinsic relationship between the knowledge gained in theological preparation and the 

ecclesial dimensions of priestly service, since the education of a priest is never seen in isolation from the 

Tradition of the Church. 

Pastoral Formation 
All four pillars of formation are interwoven and go forward concurrently. Still, in a certain sense, pastoral 

formation is the culmination of the entire formation process: "The whole formation imparted to 

candidates for the priesthood aims at preparing them to enter into communion with the charity of Christ 

the Good Shepherd. Hence, their formation in its different aspects must have a fundamentally pastoral 

character.” 

In virtue of the grace of Holy Orders, a priest is able to stand and act in the community in the name and 

person of Jesus Christ, Head and Shepherd of the Church. This sacramental character needs to be 

completed by the personal and pastoral formation of the priest, who appropriates "the mind of Christ" 

and effectively communicates the mysteries of faith through his human personality as a bridge, through 

his personal witness of faith rooted in his spiritual life, and through his knowledge of faith. These 

elements of formation converge in pastoral formation. 

The basic principle of pastoral formation is enunciated in Pastores dabo vobis, no. 57, in its citation of 

Optatam totius (“Decree on Priestly Training”), no. 4: "The whole training of the students should have as 

its object to make them true shepherds of souls after the example of our Lord Jesus Christ, teacher, 

priest, and shepherd." To be a true "shepherd of souls" means standing with and for Christ in the 

community, the Christ who teaches and sanctifies and guides or leads the community. The grace to be a 

shepherd comes with ordination. That grace, however, calls for the priest's personal commitment to 

develop the knowledge and skills to teach and preach well, to celebrate the sacraments both properly 

and prayerfully, and to respond to people's needs as well as to take initiatives in the community that 

holy leadership requires. 

The aim of pastoral formation - the formation of a "true shepherd" who teaches, sanctifies, and governs 

or leads - implies that such formation must include a number of essential elements: 

Proclamation of the Word: Pastoral formation needs to emphasize the proclamation of God's Word, 

which indeed is the first task of the priest. This proclamation ministry is aimed at the conversion of 

sinners and is rooted in the seminarian/preacher's ability to listen deeply to the lived experiences and 

realities of the faithful. This listening is followed by the preacher's ability to interpret those lived 

experiences in the light of Sacred Scripture and the Church's Tradition. Understanding this intersection 

of God's Word and human experiences, the seminarian/preacher initiates a lifelong mission and ministry 

of bringing God's Word to the world through preaching and teaching. This requires that the seminarian 

couple the deepest convictions of faith with the development of his communication skills so that God's 

Word may be effectively expressed. 

The Sacramental Dimension: The celebration of the sacraments is central to the priest's ministry. 

Although the seminarian cannot celebrate the sacraments as a priest does, he can accompany priests 
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who do and he can prepare those who participate in them. In this way, he begins to have a sense of 

what his sacramental ministry will entail. He will come to appreciate the sacraments as part of his future 

public ministry for the salvation of souls and understand more clearly how the Church's sacraments, 

especially the Eucharist, nourish and sustain God's people. 

The Missionary Dimension: All priests are to have the heart of missionaries. The Church is truest to 

her identity when she is an evangelizing Church. This is because the very nature of the Church is 

missionary. Seminarians should be given an opportunity to become acquainted with the work of the 

Pontifical Mission Societies, the Missionary Congregations of Religious, the home missions, and the 

missionary tradition over the centuries. An exposure to the Church's missionary work during the years of 

formation can be beneficial to the seminarian, his discernment, and his future ministry. 

The Community Dimension: Pastoral formation must initiate seminarians to the care, guidance, and 

leadership that are extended to a community. The pastor is to be a man of communion and shepherd of 

a flock. In the United States context of individualism, the concern is that "pastoral formation" and 

"pastoral care" might otherwise be limited to one-to-one contact. Pastoral ministry is primarily directed 

to a community and then to individuals within that community. 

Skills for Effective Public Ministry: Seminarians need to learn how to make available in service to 

God's people all the formation that has preceded (the human, the spiritual, and the intellectual). This 

means the acquisition of certain skills, for example, an ability to communicate the mysteries of faith in 

clear and readily comprehensible language using media appropriate to the social context. At the same 

time, pastoral formation means more than acquiring skills. It signifies a level of personal development, 

fitting for a priest who acts in the person of Jesus Christ, Head and Shepherd of the Church. Effective 

public ministry means, for example, the cultivation of a flexibility of spirit that enables the priest to 

relate to people across a number of different cultures and theological and ecclesial outlooks. Formation 

must help the seminarian put on both the mind and heart of Christ, the Good Shepherd. 

A Personal Synthesis for Practical Use: Another way of viewing pastoral formation is to see it as a 

process linking the elements of human, spiritual, and intellectual formation in such a way that they can 

be put to practical use for others, especially in a parish context. In a parish internship experience, for 

example, the seminarian draws on the experience before him in the parish and asks how his human, 

spiritual, and intellectual formation makes a difference. With due attention to the disciplines of the 

Church, preaching might be one instance of a theoretical, personal, and practical synthesis. In this and 

other ways, he revisits his formation and views it through the lens of practice, application, and impact. 

An Initiation to Various Practical, Pastoral Experiences, especially in Parishes: It is important 

not to sacrifice human, spiritual, and intellectual formation for practical experience. Still, it is essential to 

cultivate pastoral formation and to enhance and integrate the other dimensions of formation so that the 

seminarian has opportunities to experience pastoral life firsthand. Seminaries have initiated students 

into pastoral experiences and reflection on them in a variety of ways: concurrent field placements, 

pastoral internships, clinical pastoral education, and diaconate internships. Whatever the setting, it is 

necessary that it facilitate learning. It is also necessary that there be a guide, mentor, or teacher who 

accompanies the student and helps him to learn from the experience. In addition, there should be a 

priest supervisor who helps the student enter into the specifically priestly dimension of the ministry. In 

these experiences, the student first enters the scene as an observer, then raises questions to 
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understand what is happening, and finally relates it to his other formation. He ought then to practice or 

try to do what the situation requires. After that, he can profit from supervision that helps him to assess 

what happened and gives him feedback. A process of theological reflection follows that identifies the 

faith assumptions and convictions underlying both the situation and the ministerial response. 

Theological reflection thus provides an opportunity for personal synthesis, the clarification of 

motivations, and the development of directions for life and ministry. And the final step, of course, is in 

fact to return to the ministry or pastoral situation, but now with more knowledge and ability and a 

better inner sense of direction because of an enriched spiritual life and a more deeply grounded sense 

of priestly identity. It is the responsibility of the Diocesan Bishop, religious ordinary, and the rectors to 

ensure that the Catholic, sacramental dimension of pastoral care is integral to all such programs in 

which seminarians participate. 

Cultural Sensitivity: Pastoral formation must flow from and move towards an appreciation of the 

multifaceted reality of the Church. In the United States, this means a genuine appreciation of the 

diversity that marks the Catholic Church as well as the diversity that typifies this society generally. 

Seminarians need exposure to the many cultures and languages that belong to the Catholic Church in 

the United States. They should know how to welcome migrants and refugees pastorally, liturgically, and 

culturally. Simultaneously, they should assist newcomers to adapt themselves into the mainstream 

without each one losing their own identity. 

Religious Pluralism: Seminarians also need to know, appreciate, and learn how to work within the 

ecumenical and interfaith context that forms a backdrop for life in the United States and for the Catholic 

Church in this nation. 

Formation for a Particular Presbyterate and a Local Church: All pastoral formation must be 

profoundly ecclesial in nature. One of its principal aims is the familiarization of seminarians with the 

local Church that they will serve and especially the priests with whom they will be co-workers with the 

Bishop. This dimension of pastoral formation not only means absorbing information about the local 

Church and presbyterate, but, more importantly, cultivating bonds of affective communion and learning 

how to be at home in the place where one will serve and with the priests with whom one will serve. 

Seminarians should see their future priestly assignments as something wider than their own preference 

and choice, but rather as a sharing in a far wider vision of the needs of the local Church. 

The Poor: If seminarians are to be formed after the model of Jesus, the Good Shepherd, who came "to 

bring glad tidings to the poor," then they must have sustained contact with the poor, the marginalized, 

the sick, and the suffering. In the course of these encounters, they learn to cultivate a preferential 

option for the poor. They also need to become aware of the social contexts and structures that can 

breed injustice as well as ways of promoting more just contexts and structures. 

Leadership Development: Pastoral formation means that seminarians learn how to take spiritual 

initiatives and direct a community into action or movement. That leadership also includes a dimension 

of practical administration. The pastoral formation program should provide opportunities for 

seminarians to acquire the basic administrative skills necessary for effective pastoral leadership, 

recognizing that programs of continuing education and ongoing formation will be necessary to equip 

newly ordained priests to assume future responsibilities as pastors. Additional leadership skills include 

an ability to manage the physical and financial resources of the parish, including educating parishioners 
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about the gospel value of stewardship, and an ability to organize parochial life effectively to achieve the 

goals of the new evangelization. 

The Cultivation of Personal Qualities: In the current situation in the United States, parish life is 

blessed with many people who serve – permanent deacons, men and women religious, professional lay 

ministers, volunteers, and members of parish and Diocesan consultative bodies. To direct others and to 

work well with them, priests need a number of personal qualities. A seminarian who aspires to serve as 

a priest needs to cultivate these qualities in the process of pastoral formation. They include a sense of 

responsibility for initiating and completing tasks, a spirit of collaboration with others, an ability to 

facilitate resolution of conflicts, a flexibility of spirit that is able to make adjustments for new and 

unexpected circumstances, an availability to those who serve and those who are served, and, finally, 

zeal - or the ardent desire to bring all people closer to the Lord. 
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SECTION 2 

General Norms 

Accountability and Responsibility 
A seminarian represents his Bishop, his Diocese, and the Catholic Church.  As such, he must conduct 

himself with the utmost of care and responsibility at all times and should use good judgment in all his 

activities and associations while at and away from the seminary. A seminarian should not jeopardize nor 

bring dishonor to his vocation by placing himself in a compromising situation. In this regard, the 

seminarian must not only govern his behavior, but must also avoid the appearance of impropriety.  This 

means not only avoiding improper acts, but avoiding circumstances which might be construed as 

improper by outside observers.  The guidelines in this handbook are intended to assist each seminarian 

in maintaining appropriate standards of behavior. 

Seminarians should follow the instruction of Saint Gregory of Nyssa when evaluating whether behavior 

is appropriate: 

We must make sure that all our thoughts, words and deeds are controlled by the divine 

ideal, the revelation of Christ. For then our thoughts, words and deeds will not fall short 

of the nobility of their implications.  What then must we do, we who have been found 

worthy of the name of Christ? Each of us must examine his thoughts, words and deeds, 

to see whether they are directed toward Christ or are turned away from him. 

 

One area which can become complicated involves one-on-one interactions with women and children.  

Care must be taken at all times to ensure that a seminarian is never alone behind closed doors with any 

woman or child.  All meetings, even those that involve consoling those who are upset or counseling 

those in need of advice should take place in public spaces or rooms with glass panels in doors or walls.  

Physical contact should generally be avoided in interactions with women and children.  See Appendix A 

for more details regarding appropriate conduct with regard to interactions with children.  

A seminarian should exercise care at all times to ensure that he maintains an attitude of humility and 

obedience throughout the formation process.  While some will correctly say that “a man in seminary 

formation is called by our Lord to be a priest, and not called to be a seminarian”, being a seminarian is 

the critical path on which a future priest must travel; and travel with a committed and engaging, mind, 

heart, and soul. To be a holy and effective priest one must prepare well. This is why many will also say, 

“as the seminarian… so the priest.” To be a seminarian, with the potential of becoming a priest, means 

to take on and fully embrace significant responsibilities.  In every sense, the seminarian must strive to 

conduct himself as the priest that he is called and desires to become.  In this regard, the Code of Canon 

Law is instructive.  See Appendix B for selected provisions of the Code of Canon Law which relate to the 

obligations and rights of priests and deacons.    

Seminarians should fully and freely embrace the teachings of the Church’s Magisterium. They must 

strive to be faithful to the purpose, precepts, and guidance spelled out in the Catechism, the Code of 

Canon Law, and the most current versions of other official Church documents. A seminarian is to be an 
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ambassador for Christ not only in name but in action. Accepting this critical responsibility with humility, 

the seminarian must remember that he will be held accountable before God for all that he says and 

does.  Therefore, he should strive to always act with a longing to hear our Lord say on judgment day, 

"well done, my good and faithful servant."  

A cooperative and communal attitude will help seminarians focus on the proper perspective of authority 

and obedience in their lives. Their relationships with the rector and the seminary faculty/formation 

team, along with obedience to, and collaboration with, the Bishop, the Vocations Director, Pastors, etc. 

are to be seen against the background of their relationships with all the faithful. In this context, 

seminarians will come to understand that, in the development of a mature and balanced attitude 

toward obedience and in the virtue of trust, they will more fully grasp the mission and ministry of Christ, 

which He entrusted to His Church. 

Seminarians must avoid individualistic or selfish preoccupations with their own wills.  On the other hand, 

nothing can prepare seminarian better for their future ministry than to be truthful in patiently 

expressing themselves in a clear and charitable manner.  Seminarians are therefore invited and 

expected to share their personal insights with authority figures while also cooperating fully with those 

authority figures in a spirit of humble service. 

Seminarians must readily see their own ministerial responsibilities as an extension of the Bishop’, and 

ultimately the Lord’s. In doing so, they will avoid divisive attitudes or actions that could potentially lead 

to personal disillusionment caused by their own lack of maturity and/or growth in holiness. 

Seminarians are accountable to the Bishop for their words, actions, and failures to act when required to do 

so.  The following specific behaviors are foundational to that accountability:   

1. Honesty.  Seminarians must be completely honest and must fully disclose all relevant information 

throughout the application and formation process.  The standard of honesty is absolute. 

2. Discretion.  Seminarians, as representatives of the Diocese are required to use discretion in all 

public situations whether in person or through social media.  In particular, they should be cautious 

in posting comments on social media and must obtain permission from the Vocations Director 

prior to personal participation in any protest or rally whether politically oriented or otherwise. 

3. Punctuality.  Seminarians must arrive ahead of time to liturgies, classes, functions, or events. He 

should not develop the habit and/or a reputation of being known as the one who always arrives 

late. Cultivating a habit of prompt and timely arrival is a clear indication that one takes his 

responsibilities seriously. 

4. Ongoing Training.  Seminarians must read and complete all required Diocesan training.  In 

particular, they must complete periodic on-line training sessions related to Virtus: Protecting 

God’s Children™ Program for Adults or Shield the Vulnerable. Each seminarian must be 

thoroughly familiar with the Universal Code of Conduct For Church Personnel as well as the 

behavioral standards of Safe Environment and Professional Conduct which are included in 

Appendix A.  Required updates and articles will be forwarded to each seminarian from time to 

time.  
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No man has an inherent right to be a seminarian or to be ordained.  A seminarian serves at the complete 

and total discretion of the Bishop.  Failure to meet standards of responsibility and/or accountability as 

set forth herein as well as all other applicable Diocesan policies, procedures and handbooks, is basis for 

disciplinary action including, but not limited to, corrective instruction, a mandated leave of absence 

from the formation program, or immediate dismissal from the formation program.  The exact nature of 

disciplinary action is at the sole discretion of the Bishop based upon the severity of the lack of 

accountability and the recommendation of the Vocations Director.  In all cases, the decision of the 

Bishop is final.  
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Section 3 

Specific Guidelines 

The following guidelines are intended to provide behavioral standards which a seminarian should 

maintain as well as rules and procedures which he must follow.  Should problems relating to these 

important areas of formation arise and remain unresolved while a seminarian is attending a seminary 

formation program, he may be asked to take a leave of absence from that program so that he may 

properly address these issues outside the seminary. 

 

Communication  
All ministerial relationships, particularly those that involve the formation of future priests, must be 

based on mutual trust and respect.  In this regard, maintaining good communication with the Vocations 

Office is extremely important.  Seminarians should bring to the attention of the Vocations Director all 

facts and circumstances which involve or may impact their formation.  In particular, a seminarian should 

inform the Vocations Director of any family or personal issues so that he, and the Bishop, can provide all 

necessary support and assistance. 

Each seminarian is assigned a diocesan e-mail address for use while he is a seminarian.  The seminarian 

must forward this e-mail address to his preferred e-mail Inbox so that he receives all e-mails on a timely 

basis.  In this regard, each seminarian must regularly (at least daily) check his e-mail Inbox to ensure that 

he reads (and, if necessary, responds to) all e-mails sent by the Diocese.   

Each seminarian should promptly and courteously: 1) return calls and reply to e-mail or text messages 

that he may receive; 2) respond to invitations to any functions or events to which he is invited. 

To facilitate ease of communication, each seminarian is encouraged to have a personal cell phone and to 

provide the Vocations Office with his cell phone number.  He must also advise the Vocations Office of 

any change in that number.  Each seminarian must inform the Vocations Office of his address and phone 

number during all seminary breaks.  If a seminarian is to be away from the seminary for more than one 

day, other than the normal excused weekends or seminary breaks, it is his responsibility to notify the 

Vocations Director (a text message or e-mail is sufficient) of the nature and purpose for being away, 

along with contact information.   

Seminarians are encouraged to contact the Vocations Office should they have any questions or 

concerns.  The office number is (714) 282-3036.  Seminarians may also contact Fr. John Moneypenny via 

e-mail at fr.jmoneypenny@rcbo.org or Mary Osinga at mosinga@rcbo.org.  Seminarians should 

remember that the Vocations Director is the primary contact and liaison between seminarians and the 

Bishop or other Diocesan personnel.   
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Dress Code 
Seminarians are to adhere to the dictates and dress code policies of their respective seminaries while at 

their seminaries or participating in any function or event in connection with their seminaries.  In other 

situations, the following dress code shall apply. 

1. As a general rule, all transitional deacons, as ordained clergy, are to wear clerical clothing 

(i.e., black Roman-collared shirt with white collar, black pants, socks and dress shoes) in 

every pastoral setting in which they are present and any other occasion where they are 

working or publicly identifiable as a minister of the Church. 

2. Non-ordained theologians are to wear clerical clothing while serving in parishes on pastoral 

assignments (unless otherwise instructed by the parish pastor), while functioning in pastoral 

or sacramental situations, (e.g. hospital visits, prison ministry, home-bound visits, Diocesan 

liturgies, etc.), and while representing the Diocese outside of the Diocese.  Non-ordained 

seminarians may not wear clerical clothing while in non-pastoral or non-liturgical settings. 

3. Pre-theologians may were clerical clothing while at their respective seminaries in 

accordance with the dress code of that particular seminary. Pre-theologians are not 

permitted to wear clerical clothing while away from their respective seminaries whether in 

or out of the Diocese.  When serving in public capacities where they are identifiable as 

seminarians, they should dress in attire comparable to the attire worn by other professional 

parish staff members.  Formal attire (coat and tie) is required at all formal Diocesan events 

(e.g. Ordinations or Chrism Mass). 

4. College seminarians are not permitted to wear clerical clothing at any time.  When serving in 

public capacities where they are identifiable as seminarians, they should dress in attire 

comparable to the attire worn by other professional parish staff members.  Formal attire 

(coat and tie) is required at all formal Diocesan events (e.g. Ordinations or Chrism Mass).   

5. As a general rule, when in doubt as to the dress code of a specific situation, seminarians are 

advised to dress more formally than less formally. 

 

Grooming 
A seminarian should never draw attention to himself as a result of his grooming habits.  Bearing this in 

mind, some specific guidelines are as follows: 

Seminarians are not permitted to wear earrings or facial jewelry of any kind.  Prior piercings 

should, to the extent possible, be allowed to close. 

Hair, beards, mustaches, goatees, and sideburns must be properly and consistently kept neat 

and well-groomed.   

Seminarians are not permitted to get tattoos.  Those entering the seminary with existing tattoos 

are strongly encouraged to have them removed or must ensure that any tattoos are covered at 

all times when in public, particularly when in pastoral or liturgical settings or when working or 

publicly identifiable as a minister of the Church. 
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Leaves of Absence 
A seminarian may request a leave of absence from the formal program of priestly formation to discern, 

outside the seminary structure, his call to the priesthood or for reasons of health, personal, or family 

concerns. A seminarian may also be asked to take a leave of absence by the Diocese and/or the 

seminary.   

Should a seminarian desire to request a leave of absence, the following process must be followed: 

1. The seminarian must first discuss his desire to take a leave of absence with his Spiritual 

Director and Formation Advisor to ensure that he has fully discerned and has articulated 

sufficient basis for his request. 

2. Upon receiving approval from his Spiritual Director and Formation Advisor, the seminarian 

must discuss his request with both the Rector of his seminary and the Vocations Director. 

3. Upon receiving approval from the Rector and Vocations Director, the request may be 

forwarded to the Bishop for final approval. 

4. The final request for a leave of absence must be made in writing and addressed to the 

Bishop with a copy to the Vocations Director.   

5. The seminarian will be expected to continue spiritual direction and maintain regular contact 

with the Vocations Director during the leave of absence.  

6. A leave of absence is typically for a period of one year. At the end of such period, the 

Vocations Director, in consultation with the seminarian, will determine if all goals for the 

leave have been met.  Should that be the case, the Vocations Director may recommend to 

the Bishop that the seminarian be permitted to return to the seminary.  

7. If the seminarian and/or the Diocese discern that he is not ready to return to the seminary 

after a period of one year, the leave of absence will typically be deemed to be a de facto 

resignation or dismissal.  In rare cases, the Bishop may extend the seminarian’s leave of 

absence for one additional year. 

 

Physical Health 
Physical health is integral to formation. Good health care and maintaining a healthy lifestyle are 

important aspects of the development of a seminarian. To properly care for the "temple of the Holy 

Spirit,” seminarians are strongly encouraged to develop good habits of maintaining health and wellness 

that will carry over into the priestly life to ensure that the seminarian will have the energy and health 

necessary for active ministry.  These habits include: 

 

• Developing or following a program of physical exercise. 

• Paying proper attention to diet, nutrition, and personal hygiene, including temperance 

in the consumption of alcohol, moderation in the consumption of food, and 

maintenance of a healthy weight. 
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• Avoidance of or cessation of smoking. 

• Avoidance of the use of all “recreational” drugs, including marijuana (even if it may be 

legal in a particular jurisdiction).  

• Obtaining necessary medical care in a timely manner.  Each seminarian should inform 

the Director of Vocations of any serious illness, admission to the hospital, or prescribed 

use of medications.  

 

Psychological Health 
As with all components of formation, self-awareness and openness to growth are essential.  On 

occasion, this may require a seminarian to recognize the need to seek the advice of a counselor.  While a 

seminarian's formation staff and Spiritual Director assist in all areas of formation, there are times when 

the more focused care of a counselor or psychologist is not only prudent, but necessary. All seminaries 

offer counseling and seminarians are encouraged to avail themselves of such counseling at any time and 

for any reason. Counseling should be viewed as a useful instrument in formation and should not be 

perceived as a weakness or cause for shame.  

 

Resignations & Dismissals 
Formation is a time of continued discernment during which the Bishop, the Vocations Director, the 

seminary formation team, and each seminarian should continually evaluate the seminarian’s vocation.  

Should a seminarian discern that it is appropriate for him to resign from the priestly formation program, 

he is asked to communicate this intention by means of a letter to the Bishop (with a copy to the 

Vocations Office).  This letter should state his desire to resign and briefly describe the circumstances and 

reasons for his departure.   

 

In the event that the Bishop discerns that a seminarian should not continue in the priestly formation 

program, he will notify the seminarian either directly or through the Vocations Director.  Such 

notification will generally include reasons for the dismissal.  Initial verbal notifications must be put in 

writing with a copy placed in the former seminarian’s file. If the former seminarian subsequently wishes 

to apply to another Diocese or a religious order, that Diocese or order will ordinarily request a copy of 

the applicant’s Diocese of Orange file.  The file may only be released upon receipt of a letter from the 

applicant (the former seminarian) granting the Diocese permission to release the file.   

 

Retreats 
Seminary Retreats 

Seminarians are to take an active part in the annual retreat scheduled by their seminary. 

Diocesan Seminarian Retreat 

This three-day annual retreat for all Diocese of Orange seminarians normally begins on the 

Tuesday following Memorial Day and continues through that Thursday.  The specific dates of the 

retreat will be given in the spring.  All seminarians are required to attend this retreat unless 

specifically excused by the Vocations Director.  Barring unforeseen emergencies, should a 

seminarian be unable to attend the retreat, he must submit a request to the Vocations Director 

indicating the reasons for the request to be excused. 
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Canonical Diaconate Ordination Retreats 

Within six months prior to ordination to the transitional diaconate, the Code of Canon Law 

requires that candidates for the diaconate make a five-day retreat. All candidates for ordination 

to the transitional diaconate are required to attend this retreat which is conducted by the 

Diocese of Orange Vocations Office.  

Canonical Priesthood Ordination Retreat 

Within six months prior to ordination to the priesthood, the Code of Canon Law requires that 

candidates for the priesthood make a five-day retreat.  All candidates for ordination to the 

priesthood are required to attend this retreat which is conducted by the Diocese of Orange 

Vocations Office. 

 

Seminary Visitations (Bishop and Vocations Director) 
The Vocations Director typically visits with each seminarian at the beginning of the fall semester and  

returns to the seminary during the spring semester to participate in seminarian reviews. When available, 

the Bishop and/or Vocations Director may also visit each seminary for the Annual Bishops’ meeting.  

 

Use of Social Media 
In public venues or public forums, including social media sites, seminarians must represent the Diocese, 

the Bishop, and the Church with an appropriate decorum that reflects, first and foremost, “all things in 

charity.”  Therefore, seminarians must use good moral judgment regarding the use of all media, 

particularly the use of the internet. Sound prudence will dictate the web sites and social media one visits 

or participates in, as well as the amount of time expended on such activity.  

Web browsing, e-mails, chat rooms and blog sites are public modes of communications. It is expected 

that seminarians will act in full accord with the tenets of our faith when using any form of 

communications or other “social” media.  The following rules apply to such social media sites: 

• Do not “friend” anyone that a seminarian does not know or trust. 

• Do not communicate with any non-family member under the age of 18 after 10:00 p.m. 

• Ensure that actual time spent on the site is reasonable and moderate. 

Seminarians may have and maintain a Facebook and/or Twitter account.  Maintaining such sites is 

contingent upon accepting a “friend” request from the Vocations Director.  Seminarians must use 

extreme prudence when posting photos or other content or when commenting on content posted by 

others.  In addition, we live in world in which any moment can be captured and immediately posted 

through a variety of social media outlets.  This reality reinforces the caution that seminarians, at all 

times and in all things, represent the Bishop, the Diocese, and the Catholic Church.   
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While Away From the Seminary 
Although there are periodic breaks from seminary attendance, there are no breaks from the formation 

process.  Therefore, seminarians must maintain an appropriate standard of behavior at all times 

whether at or away from the seminary. 

The Eucharist is the center of formation. Therefore, each seminarian should continue the practice of 

attending daily mass while away from the seminary.  Canon Law states that priests “are to nourish their 

spiritual life from the two-fold table of sacred scripture and the Eucharist; therefore, priests are 

earnestly invited to offer the Eucharistic sacrifice daily and deacons to participate in its offering daily;” 

(Canon Law 276 §2).  In addition, seminarians should also observe the requirement which Canon Law 

imposes on priests and deacons to “to carry out the liturgy of the hours daily.” (Canon Law 276 §3)   

Seminarians maintain their seminary spiritual directors while on seminary breaks. However, while away 

from the seminary, especially during the summer, they should feel free to receive the Sacrament of 

Penance from any number of confessors, while maintaining the spiritual director at the seminary as their 

sole source of spiritual direction. 

During seminary breaks, all deacons are to assist in the parish to which they are assigned.  Any personal 

or vacation time during these breaks must be coordinated with their assignment pastor.   

Seminarian Evaluation by Pastors 

All seminarians are strongly encouraged to participate fully in the life of their home parishes while on 

holiday breaks from the seminary and during summers.  Therefore, whenever possible, a seminarian is 

expected to advise his pastor when and for how long he is going to be in the parish and to discuss 

opportunities that he may have to serve the parish in ministry, liturgy, or other capacities.      

Since continuing evaluation is important for the personal growth of seminarians, each pastor with whom 

a seminarian works is encouraged to submit to the Vocations Director a conscientious evaluation of that 

seminarian’s activities.  To accomplish this, each pastor of a seminarian will be asked to provide to the 

Vocations Office, on an annual basis, a formal written evaluation of that seminarian’s activities within 

the parish.  The Pastor’s Annual Seminarian Evaluation Form is attached in Appendix C.  Completed 

forms will be forwarded by the Vocations Office to the seminarian’s formation team at his seminary. 
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Section 4 

Financial Considerations and Benefits 

Financial Responsibility 
Pope Francis repeatedly encourages all priests and religious to live simply and humbly.  This challenge 

extends to seminarians who are also expected to maintain a lifestyle which reflects the life of 

stewardship that the priestly life is meant to be.  Seminarians should not live beyond their means and 

should never develop a sense of entitlement.  Even if a seminarian is blessed with financial resources 

from a prior career, family, or friends, it is essential that he be careful to spend money in a manner that 

is proper to a man in formation for the priesthood.  As noted previously, a seminarian is a representative 

of the Bishop, the Diocese, and the Catholic Church.  Extravagant spending, whether or not one can 

afford it, is not consistent with the life that we are called to lead as priests. In addition, mishandling of 

one’s financial obligations can subject the seminarian to undue pressure which can seriously impede his 

ability to successfully pursue the formation process.  Should a seminarian encounter a difficult financial 

situation, or have a question about acceptable spending, he is encouraged to speak with the Vocations 

Director. 

 

Health Insurance Benefits 
The Diocese contributes to the cost of health insurance benefits for seminarians.  The seminarian’s 

contribution to the monthly cost of such benefits is automatically deducted from the seminarian’s 

monthly stipend.  To minimize the overall expense to the Diocese of providing health insurance benefits, 

it is expected that college seminarians under the age of 25 be covered by their parents’ medical 

insurance plan whenever possible. If a college seminarian is not able to be covered under his parents’ 

plan, he can request to be covered by the Diocese, at no charge. Should a seminarian’s coverage under 

his parents’ plan be terminated for any reason, he must notify the Vocations Office immediately so that 

Diocesan coverage can be obtained within 30 days of such termination. 

Deductibles, co-payments, and prescription drug expenses are the responsibility of each seminarian as 

they are for all Diocesan clergy. Seminarians are strongly encouraged to set aside funds to offset 

potential yearly medical costs. However, no seminarian should deny himself needed medical treatment 

because of an inability to pay deductibles or co-payments.  If a seminarian is in need of financial 

assistance to meet personal medical expenses, he may contact the Vocations Director to explain and 

account for the amount needed.  

 

Language Study  
The Diocese of Orange will pay 100% of tuition, room, and board costs associated with language studies 

at home or abroad. It will also pay any necessary costs associated with English one-on-one tutoring or 

summer classroom English studies. Classroom Spanish or English coursework while at the seminary will 

be covered under the normal Diocesan tuition payments made by the Diocese to the seminary. 
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Monthly Seminarian Dinner  
The Vocations Office provides funds for a monthly Orange seminarian dinner to help foster camaraderie 

and brotherhood. One meal per month (September thru May) is to be coordinated by the seminary 

representative and held on or off campus.  Seminarians studying in the United States receive a $20.00 

per person allotment per month.  Seminarians at the Pontifical North American College receive a €20.00 

per person allotment per month.  

 

Monthly Seminarian Stipend  
The Diocese grants each seminarian a stipend, $225.00 of which is electronically deposited directly into 

the seminarian’s bank account, while any remaining balance is applied as the seminarian’s contribution 

to the cost of his health insurance benefits. 

 

Outside Employment 
Aside from summer pastoral assignments, parochial related service, and seminary work-study positions, 

non-college seminarians are not permitted to be employed at any time during their formation.  Both 

college and non-college seminarians may accept seminary work-study employment only upon prior 

approval of the Vocations Director.  With the exception of seminary work-study employment, college 

seminarians are only permitted to pursue outside employment during seminary breaks.  

As with all behavior while away from the seminary, a college seminarian should carefully consider the 

type of work he undertakes to ensure that his type or place of employment does not compromise the 

integrity of his vocation. Each seminarian must inform the Vocations Director about the place, nature 

and duration of his employment.  

Personal Expenses and Assistance 
Seminarians are expected to finance personal expenses including, but not limited to: clothing (including 

the costs of clerical attire), cell phone service, postage, toiletries, laundry expenses, personal 

transportation costs, personal car expenses, car insurance and repairs, school supplies (excluding 

books), medical insurance co-payments and deductibles, dental and vision costs, seminary student social 

activity fees; outstanding personal debt payments, and any outside dining or entertainment expenses.  

The Vocations Office periodically receives requests from various organizations and individuals who 

desire to financially assist seminarians. Although personal financial assistance is never guaranteed, there 

are monies available to seminarians from these benefactor sources if a true need is identified. All 

requests for financial assistance are carefully and confidentially considered on a case by case basis.  

Should a seminarian be in need of financial assistance to meet specific personal expenses, for instance, 

in the event of a family emergency resulting in unexpected travel expenses, he should contact the 

Vocations Director to discuss the situation and so that necessary and appropriate assistance can be 

provided.  
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Personal Gifts, Loans and Transactions 
From time to time, “third parties” may offer valuable gifts, loans, or other transactions to seminarians.  

In this context, a “third party” is an individual other than a seminarian’s personal friend or family 

member.  This includes, but is not limited to, parishioners, seminary benefactors, Knights of Columbus 

and Serra Club members.  A parishioner in the parish to which a seminarian is assigned should always be 

assumed to be a “third party.”  

While these gestures are generally well-intended, they can also lead to the appearance of impropriety, a 

conflict of interest, or may simply place the seminarian in an awkward position.  As a result, a 

seminarian must report to the Vocations Office if he receives any gift valued at more than $100.00 

(whether cash, check, gift card or material item) which is received from third parties.  The Vocations 

Director will determine whether it is appropriate for the seminarian to retain the gift or what alternative 

course of action would be more appropriate. 

Except in the ordinary course of transacting business (such as the purchase of a car), a seminarian is not 

permitted to accept a loan from a third party for any reason.  In addition, a seminarian may not engage 

in other financial transactions with third parties.  Transactions include, but are not limited to, 

investments and major purchases (e.g., buying property together). 

It is important to remember that, when the faithful share their time and resources with seminarians, 

they are conveying the great love they have for Christ and the priesthood. Therefore, it is important to 

acknowledge all gifts of any value from third parties by sending a thank you note in a timely manner.  

Even short notes of thanks and encouragement are well appreciated. If a seminarian receives a gift from 

a group (for instance a class of school children, or a Serra Club Chapter) it is acceptable to write one 

thank you note to the entire group. 

 

Reimbursable Expenses and Reimbursement Process 
All reimbursable expenses must be pre-approved by the Vocations Director.  To obtain reimbursement 

for authorized expenses, seminarians must comply with all Diocesan expense reimbursement policies 

and procedures.  Reimbursement will be made through direct deposit into the bank account specified by 

each seminarian.  Reimbursement requests must be submitted within thirty (30) days of incurring the 

expense.  Seminarians should direct reimbursement questions or concerns to the Vocations Office.   

 

Airfare Expense 

Please provide a legible copy of the receipt. Internet E-mail Airline Confirmation receipts are acceptable 

provided that flight information and ticket cost are visible.  The following airline expenses are not 

reimbursed: 

a. Extra Baggage Fees (unless approved by Vocations Director) 

b. Upgrades 

c. Change Fees 

d. Airline Meals 

e. Alcohol 
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Auto Mileage Expense 

Please provide the following for each reimbursement request: 

1. A copy of Driver’s License. 

2. A copy of Auto Insurance. 

3. A properly completed Diocesan Mileage Report Form (Attached as Appendix D). 

4. A list of persons for whom transportation was provided. 

Mileage Reimbursement is only payable to the Diocese of Orange Seminarian who operates and 
maintains the automobile.  Passengers are not eligible for mileage reimbursement! 

 
Book Expense  
The Diocese covers the cost of required course books (print or e-books) up to $400.00 per semester, whether 

purchased on-line or at a bookstore. Receipts for such purchases must be submitted to the Vocations Office 

within the first 4 weeks of the start of the semester. Receipts submitted late will not be reimbursed. 

Seminarians are encouraged to purchase used books or to borrow books to reduce book expenses.  In the 

event that book expense for any semester is expected to exceed $400 or if receipts cannot be submitted 

within four weeks, the seminarian must contact the Vocations Office. 

 
Meal Expense 
The Diocese will reimburse seminarians for approved meal expenses.  Please provide the following for 
each reimbursement request: 

1. An itemized receipt showing the name of the restuarant, the date of the meal, the individual 

meals and beverages ordered. 

2. A credit card or cash receipt showing the total cost of the meal including tax and tip. 

3. A listing of those attending the meal. 

4. The purpose of the meal (for example, “Monthly Seminarian Dinner”) 

 

Seminary Travel Expense  

With regard to seminarian transportation to and from the seminary, please take all appropriate steps to 

minimize travel expenses, including advance purchase of economy fare airline tickets, as well as 

ridesharing or carpooling whenever possible.  The Diocese will reimburse the following expense: 

St. John’s Seminary 

1. One Round Trip per Semester to / from the Diocese to Seminary. 

2. Two or more seminarians in a vehicle is the most economical method of travel.   

3. Round trip travel for special occasions, Diocesan liturgical celebrations, or meetings when such 

travel has been pre-approved by the Bishop.  

4. Auto Reimbursement according to the Diocese Policy of .575 per mile (current as of July 2014). 

St. Patrick’s Seminary 

1. One Round Trip per Semester to / from the Diocese to Seminary. 

2. Seminarians are encouraged to travel together by auto whenever feasible.  Two or more 

seminarians in a vehicle is the most economical method of travel.   

3. In the event that a seminarian cannot join his brothers in travelling by auto, he may travel by air.  

However, air travel expense reimbursement may only be submitted if such expense has been 

pre-approved in writing by Vocations Director prior to purchase. 
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4. Round trip travel for special occasions, Diocesan liturgical celebrations, or meetings when such 

travel has been pre-approved by the Bishop.  

5. Auto travel reimbursement according to the Diocese Policy of .575 per mile. 

Mt. Angel Seminary 

1. One Round-Trip per Semester to / from the Diocese to Seminary. 

2. When traveling to and from the Diocese at the beginning and the end of the school year, 

seminarians travelling by auto are required to take at least one other seminarian with them.   

3. Seminarians travelling by auto are also entitled to reimbursement for: 1) one night’s lodging up 

to $65.00 per seminarian; and, 2) meal expense reimbursement for actual expenses incurred up 

to a daily maximum of $35 for a maximum of two days. 

4. Air travel expense reimbursement may only be submitted if such expense has been pre-

approved in writing by Vocations Director prior to purchase. 

5. Round trip travel for special occasions, Diocesan liturgical celebrations, or meetings when such 

travel has been pre-approved by the Bishop.  

6. Auto Reimbursement according to the Diocese Policy of .575 per mile. 

Pontifical North American College of Rome (N.A.C.)  

1. 1st year Seminarians are required to stay in Europe for Summer Assignment and, as a result, do 

not return to the Diocese of Orange until the end of their 2nd year of study. Thereafter, N.A.C. 

seminarians are entitled to reimbursement for one round trip airfare per year. 

2. Air travel expense reimbursement may only be submitted if such expense has been pre-

approved in writing by Vocations Director prior to purchase. 

 

School Loans 
School loans outstanding from prior study remain the seminarian’s personal responsibility. The Diocese 

does not pay off or assume the debt of seminarians. Student loan repayment is generally deferred by 

the lending agency while the seminarian remains a full-time student.  The seminarian must be aware of 

all repayment requirements and is responsible for complying with such requirements or negotiating 

modified repayment terms.  The seminarian is personally responsible for repaying such loans upon 

graduation from or other departure from the seminary.  The Diocese does not make any loans to 

seminarians to cover school loans or any other loans at any time. 

 

Seminary Expenses 
The Diocese pays 100% of tuition, fees, room and board and other formation expenses for all 

seminarians regardless of age or level of formation. The total cost per academic year is approximately 

$50,000.00.  Seminarians are invited to defray this cost through donations from self, family, or friends.  

 

Financial Aid 

College-level seminarians are required to apply for all available grants, scholarships, or other funding as 

directed by the Vocations Office.  Veterans are required to use any GI Bill benefits to defray the costs of 

tuition.  No seminarians should ever apply for or accept student loans.     
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Knights of Columbus Support 

Through the Knights of Columbus "Refund Support Vocations Program" (RSVP), councils may choose to 

"adopt" one or more seminarians, and provide them with financial assistance and moral support.  This 

assistance is typically in the amount of $500.  To ensure that Knights of Columbus funds are being evenly 

distributed among seminarians, a Knights of Columbus representative will call or email the Vocations 

Office, asking for name(s) of seminarian(s) to sponsor.  The Vocations Office will reply with the name of 

a seminarian who could benefit from a sponsorship.  

Should a seminarian receive a financial gift or grant directly from a parish (pastor), Knights of Columbus 

Council, or some other Diocesan or Church related group, he is to report in writing (an e-mail is 

sufficient) to the Vocations Office within (2) weeks of receiving the gift or grant: 

o The name of the parish (pastor), donor, or benefactor group. 

o The amount of the financial gift or grant. 

o Verification that a note or letter of acknowledgement and gratitude has been mailed to 

the parish (pastor), donor, or benefactor group. 

 

In all cases, the seminarian is asked to write a thank you note, prior to depositing or cashing the check. 

Checks should be deposited or cashed within a month for the sake of the benefactor. 

 

Tithing and Savings 
In a spirit of Christian charity and selflessness, along with the realization that everything we enjoy is a 

gift from God, seminarians are expected, as are all members of the Church, to give back to the Lord by 

tithing on all stipends, grants, income and/or gifts that they receive. Further, since unexpected incidents 

such as car trouble and other surprises occur, seminarians are to wisely spend so as to have some 

savings to cover unforeseen minor expenses that may arise. 
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Section 5 

Other Studies, Assignments and Responsibilities 

Accent Modification Program 
The Diocese of Orange utilizes the Accent Modification Program at Sacred Heart Seminary and School of 

Theology. It is offered to non-U.S. priests, seminarians, and lay church workers who have a strong 

understanding of the English language. They guarantee a quantifiable improvement of 50 percent, and 

the average improvement for students completing Sacred Heart’s program is 82 percent. Taught by an 

instructor certified in the Compton P-ESL method, this highly individualized training focuses on the 

student’s most frequently mispronounced phonemes. Participants become effective communicators in 

ministerial, social, and educational settings. 

 

Greek and Hebrew Language Studies  
Loyola Institute for Spirituality offers specialized studies of the Sacred Scriptures, with particular focus 

on methods of biblical study, sharing and praying with scripture, and application of skills in Bible-study 

leadership.  The priests of Loyola Institute for Spirituality are available to offer seminarians individual or 

small-group study opportunities in biblical Greek during the summer.  If the seminarian’s summer 

assignment is within the Diocese of Orange, this would be a great opportunity to deepen his knowledge 

of the Bible.  If interested, contact the Vocations Office for approval. 

 

Intern Enrichment Program (IEP)  
The Intern Enrichment Program is requirement for all seminarians on their Pastoral Year. It is a program 

designed to accomplish three things: to build up a seminarian’s leadership strengths and abilities by working 

with a professional leadership coach; to meet with various Diocesan leaders to familiarize the Pastoral 

interns with the Diocese; and, to allow the interns to spend time together and deepen their fraternal bonds.   

Participants in IEP typically will enter into a formal learning agreement which describes the intended goals of 

the IEP.     

Parish Participation 
As noted previously, all seminarians are strongly encouraged to participate fully in their home parishes.  

Therefore, whenever possible, a seminarian who is not placed in a parish summer pastoral assignment 

outside his home parish is expected to advise his pastor when and for how long he is going to be in the 

parish, the nature of his summer assignment, and to discuss opportunities that he may have to serve his 

home parish in ministry, liturgy or other capacities.  In this regard, the seminarian should refer the 

Seminarian Summer Parish Worksheet (Appendix C).    

Since continuing evaluation is important for the personal growth of seminarians, each pastor with whom 

a seminarian works is encouraged to submit to the Vocations Director a conscientious evaluation of that 

seminarian’s activities.  To accomplish this, each pastor of a seminarian will be asked to provide to the 

Vocations Office, on an annual basis, a formal written evaluation of that seminarian’s activities within 
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the parish.  Such annual evaluation form is can also be found in Appendix C.  Completed forms will be 

forwarded to the seminarian’s formation team at his seminary. 

Each seminarian is to use the Diocese of Orange forms described above and included in Appendix C of 

this Handbook, unless specific forms have been provided by his seminary. In such case, the seminarian 

must notify the Vocations Director that his seminary requires the use of specific forms. 

 

Spanish Studies Abroad 
The Diocese currently sends those in need of Spanish Studies to a program at Seminario Hispano in 

Mexico City, Mexico. It is typically an eight-week program. Seminarians are placed in classes according 

to their abilities established by a placement exam. Coursework requirements include participation in 

classes, and completion of assigned homework. Seminarians are to participate fully in all Liturgical, 

Cultural, and Seminary events.   

Parish placements are also available for seminarians who have already completed an immersion abroad, 

but wish to continuing their growth in the language and culture.  

 

Summer Assignments  
Every Theology-level seminarian is required to participate in a summer assignment which typically 

begins in June and continues through August.  Seminarians may not schedule vacation time during his 

summer assignment.  The Vocations Director will advise each Theologian of his summer assignment 

prior to the end of the spring term.   

Summer assignments will typically be one of the following: 

1. Pastoral Assignment at a parish within the Diocese. 

2. Language Studies Assignment in or outside of the country.  

3. Clinical Pastoral Education (CPE) within a hospital setting.  

4. Pastoral Assignment in Europe (exclusively for seminarians attending NAC). 

 

At the commencement of a summer pastoral assignment, the pastor/supervisor and the seminarian 

must: 

1. Complete the Seminarian Summer Parish Worksheet and submit a copy to the Vocations 

Office. (See Appendix C) 

2. Review the Supervisor Evaluation form to understand the criteria upon which the 

seminarian’s performance will be evaluated.  (See Appendix C) 

 

Prior to the last day of the summer assignment, the pastor/supervisor and the seminarian must review 

and complete the Supervisor Evaluation. The pastor/supervisor must send the original completed and 

signed evaluation to the Vocations Office within the week following the end of the assignment. The 

Vocations Office must send a copy of the Supervisor Evaluation form the appropriate seminary prior to 

the start of the academic year.  
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Summer Policy for Pontifical North American College (N.A.C.)  
During the summer after his first year, according to N.A.C. policy, a student is not permitted to return 

home except for the most serious of reasons (e.g., family emergency, health). The first-year seminarian 

is to plan for his summer abroad in consultation with his formation advisor, spiritual director, and with 

the approval of the Bishop and the Vocations Director. 

This experience is designed to allow a seminarian the opportunity to maximize his incorporation into the 

larger Church with a view toward appropriating the Gospel’s universal mission in the world at large. 

They are intended to foster the growth of his interior life and in pastoral charity.  

All plans and related costs to be incurred by the Diocese must be approved by the Director of the 

Vocations Office before such plans are finalized.  All costs must be itemized with either a general bill 

forwarded directly by the N.A.C. to the Vocations Office, and/or original individual receipts forwarded by 

the seminarian to the Vocations Office.  
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Section 6 

Ministries and Ordinations 

Seminarians petitioning for Lector, Acolyte, Candidacy, Ordination to the Transitional Diaconate, or 

Priesthood do so in accord with the norms of the Code of Canon Law, the Program of Priestly Formation, 

and the requirements of the seminary they are attending. The Bishop accepts the seminarian’s various 

petitions only upon favorable recommendations from the Seminary Rector and the Vocations Director. 

Each particular seminary initiates and facilitates the proper documentation required by the Code of 

Canon Law. The usual progression of reception of ministries and ordinations are as follows. However, 

the actual timetable may vary depending on the formation program of the individual seminary. 

Note: Those who are to attend the Pontifical North American College in Rome will receive Candidacy the 

summer prior to their first Fall semester at the N.A.C.  They are normally ordained to the Transitional 

Diaconate in Rome the Fall of second cycle (Theology IV). 

The exercise of these ministries should always be in keeping with the guidelines of the General 

Instruction on the Roman Missal. Lectors or Acolytes are never to assume the liturgical functions of a 

transitional deacon.  First and Second Year Theologians should receive the Ministries of Lector and 

Acolyte in the installation ceremonies conducted at their respective seminaries. 

Ministry of Lector or Reader 

Lector is one of the ministries adapted to present day needs in the Latin Church, otherwise known as 

Reader. A lector is appointed to read the Word of God in the liturgical assembly. Accordingly, he reads 

the lesson from Sacred Scripture, except the Gospel, in the Mass and in other sacred celebrations; 

recites the psalms between the readings in the absence of the psalmist; presents the intentions for 

general intercessions when the deacon or cantor is absent; and may also direct the congregation in 

song. If necessary he also assumes the responsibility of instructing any of the faithful called upon to read 

the Scriptures in any liturgical celebration. 

Ministry of Acolyte 

Acolyte is a ministry to which a man is specially appointed by the Church to assist the deacon and the 

priest. His duty is to attend to the service of the altar and to assist as needed in the celebration of the 

Mass. He may also distribute Holy Communion as an Extraordinary Minister of Holy Communion at Mass 

and to the sick. An acolyte may be entrusted with publicly exposing the Blessed Sacrament for adoration 

but not with giving benediction. He may also, to the extent needed, take care of instructing other 

faithful who by appointment assist the priest or deacon by carrying the missal, cross, candles, and 

similar functions. 

Examples of Petitions for Lector, Acolyte, and Candidacy, as well as the Oath of Fidelity and Profession of 

Faith, are shown in Appendix E. 
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Seminarian Acknowledgment  

 

The priestly formation process will be filled with many joys and blessings as well as some challenges.  

The information in this Handbook is intended to assist each seminarian through that process by 

providing him with an explanation of the standards, responsibilities, and procedures to be observed by 

seminarians of the Diocese of Orange.  As noted previously, any questions regarding diocesan policies 

should be directed to the Vocations Director.   

 

May you be guided by the Holy Spirit and richly blessed as you begin your journey of formation.    

 

Please sign below to indicate your acknowledgment of the following: 

 

a) It is your responsibility to read this handbook, to request clarification of any provision that you 

does not understand, and to follow all of the policies in this handbook as well as any subsequent 

policies or policy changes communicated to you either verbally or in writing.  

b) Your tenure as a seminarian for the Diocese of Orange is not for a fixed period of time, and your 

status as a seminarian can be terminated at your will or that of the Diocese at any time, with or 

without prior notice, and with or without cause.  

c) Throughout your formation, you may obtain information that is not generally available to the 

public.  That information is considered confidential and should not be disclosed to anyone who 

does not have a legitimate “need-to-know.”   

 
___________________________________  ______________________ 
Seminarian Signature     Date 
 
___________________________________ 
Printed Name  
 
After you have signed this page, please deliver it to the Vocations Office.  Thank you.  
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Appendix A 

Guidelines for a Safe Environment for Children and Young People 

UNIVERSAL CODE OF CONDUCT FOR CHURCH PERSONNEL 

The Catholic Diocese of Orange is committed to providing a safe environment for children within all 

activities and ministries of the Diocese. Children are a most precious gift and all the faithful cooperate in 

taking every reasonable action to ensure their safety. An important tool in creating safe environments 

for children is the code of conduct. This code lists behaviors and activities that are inappropriate for 

those who work with children. The purpose of this code is to make clear to employees and volunteers 

behaviors that are unacceptable and to allow proper monitoring of all youth activities. 

These guidelines apply to all Diocesan, parish, and Catholic school activities in the Diocese of Orange. 

For the purposes of this code “children,” “child,” “youth,” or “young person” is defined to mean any 

person less than 18 years of age. These guidelines do not apply to parents and foster parents and the 

children in their parental care. 

General Guidelines for Behavior of all Adults with Children 

1. Only priests, seminarians, or their immediate family may be overnight guests in rectories. Only 

priests, seminarians, and the individual’s immediate family members may be admitted to 

personal living spaces within rectories. 

2. A child may never be offered alcoholic beverage, tobacco, drugs, or anything else that is 

prohibited by law. 

3. Planned, ongoing meetings with a child will not take place without the knowledge of a parent or 

guardian. 

• If one-on-one pastoral care of a minor should be necessary, avoid meeting in isolated 

environments. Schedule meetings at times and use locations that create accountability. 

• Adults should not be alone with a child in a sleeping facility, locker room, rest room, 

dressing facility, or other closed room or isolated area that is inappropriate to a ministry 

relationship. 

• Limit both the length and number of sessions, and make appropriate referrals. 

4. Do not give significant gifts or grant special privileges or opportunities to a specific child. Small 

gifts are not to be given to children without the presumed permission or knowledge of a parent 

or guardian. 

5. Unrelated children/young persons are not to be in any adult’s home without the presence of 

other responsible adults. 

6. Do not use inappropriate conversation, vocabulary, recordings, films, or games with minors. 

Showing sexually explicit or pornographic material to a child or young person is illegal. 
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7. Do not take photographs of children/young people while they are unclothed or dressing. Do not 

take photographs of single or specific children without the knowledge of a parent or guardian. 

8. Adults should not take an overnight trip alone with a child who is not a member of their 

immediate family without the written permission of a parent or guardian, and the approval of 

the pastor or supervisor, and must be accompanied by another responsible adult. 

9. Touching another person should be age appropriate and show respect and kindness. 

• Wrestling, tickling and other acts of “horse-play” with a child shall always be avoided. 

• Physical contact when alone with a child should be avoided. Hugging can be an 

expression of love and respect. However, hugging should always be done in the 

presence of others and never while alone in a room behind closed doors. 

• If a child initiates physical contact, an appropriate, limited response is proper. In all 

cases it must be respectful. 

10. If you become aware of an inappropriate personal or physical attraction between yourself and a 

young person, maintain clear professional boundaries between yourself and the young person 

and consult with a supervisor. 

11. Normally youths should not have keys to church facilities. If they need keys because of 

employment, they should be carefully screened. 

12. Engaging in physical discipline of a child is prohibited. 

Guidelines for Chaperones and Supervisors of Children at Group Activities 

1. Chaperones/supervisors are responsible for reviewing the Diocese of Orange Code of Conduct 

and all related guidelines with the children assigned to them. 

2. Two or more adults must be present for events involving children. The recommended ratio for 

chaperones/supervisors to children is 1:10 for day trips and 1:7 for activities lasting more than 

12 hours. 

3. In the event a sufficient number of chaperones/supervisors are not available, the event will be 

cancelled. Under no conditions will a person under 18 be used to satisfy the requirement for 

chaperone/supervisors. If a person must go into a sleeping room with children, a second adult 

must be present with them. If a supervisor stays in a hotel or other sleeping room with children, 

the supervisor should sleep in his or her own bed using a rollaway or cot if necessary. Under no 

circumstances shall an unrelated adult share a bed with a child. 

4. Facilities must be monitored during all organization activities. 

5. Dress must always be in keeping with modesty and Christian values. 

6. Parental permission must be obtained, including a signed medical treatment form, before taking 

children on trips. Do not administer medication of any kind without authorized written parental 

permission. 
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7. Adult participants are expected to refrain from drinking alcoholic beverages for the duration of 

the event or using tobacco in the presence of children, as well as during their travels to and 

from the event. 

8. The possession or use of illegal drugs is strictly prohibited. 

9. Items designed as weapons are strictly prohibited. 

10. If anyone is uncomfortable with the actions or intentions of another during the trip, it should be 

reported to the chaperone or supervisor immediately. 

11. Both adults and youth are expected to attend activities with the entire group. 

12. During all activities, especially a dance or other social event, chaperones will be available in the 

building where the activity takes place. 

13. Groups of young people will be assigned a specific adult chaperone who will be monitors and 

supervise their behavior throughout the event. 

14. On any trip, information will be distributed to chaperones or supervisors for review with all 

participants to help familiarize them with the program schedule and layout of the facilities 

where event activities will take place. 

15. Ensure that the young people understand important safety information. 

16. An accountability system, similar to a “buddy system,” must be used whenever children go on 

trips. 

17. A specific location must be designated where minors will be able to locate their chaperone or 

supervisor or where the group will meet at an agreed upon time. 

18. During overnight activities, chaperones or supervisors are responsible for establishing a curfew 

and for enforcing it. Chaperones or supervisors must check rooms after curfew to make sure 

that young people are in their rooms and remain there. 

19. Adults must not go anywhere during the event where the youth may not go with them. (e.g. 

cocktail lounges, bars, etc.) All persons performing work, ministry, or volunteer service within 

the Church of Orange are expected to follow these guidelines. Violation of these guidelines will 

be considered a serious matter and be investigated and resolved. Remembering that those who 

work with children are serving as stewards of God’s precious gift of young life should reinforce 

the need always to respect boundaries and provide a holy example of life. 
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EXCERPTS FROM THE POLICY AGAINST SEXUAL MISCONDUCT 

FOR CLERGY AND RELIGIOUS PERSONNEL 
 
I. PURPOSE 
 
The purpose of the Policy against Sexual Misconduct is to: 
1) Heighten awareness to the reality of sexual misconduct and thereby prevent such misconduct and the 
resulting harm to others by clergy and religious personnel of the Diocese of Orange; and 
2) Provide guidance in the manner in which to respond to allegations of sexual misconduct. 
 
II. POLICY 
 
Sexual misconduct, in all of its forms, is wrong and will not be condoned. The Diocese will take 
appropriate decisive action on all accusations of sexual misconduct in accordance with the applicable 
provisions of civil and canon law. 
 
III. DEFINITIONS 
 
The following definitions are specifically and only applicable to this policy. They are not to be construed 
as having any other application in the operation of the Diocese of Orange. 
SEXUAL MISCONDUCT: Refers to any conduct that includes sexual abuse, sexual assault, sexual battery, 
sexual exploitation, sexual harassment, and sexual molestation, all of which is civilly unlawful and/or 
contrary to the moral teachings of the Catholic Church. 
SEXUAL ABUSE: As defined by the Child Abuse and Neglect Reporting Act, refers to a sexual assault on, 
or the sexual exploitation of a minor. As defined in the “United States Conference of Catholic Bishop 
Essential Norms for Diocesan/Eparchial Policies Dealing with Allegations of Sexual Abuse of Minors by 
Priests or Deacons”, sexual abuse of a minor includes sexual molestation or sexual exploitation of a 
minor and other behavior by which an adult uses a minor as an object of sexual gratification; and/or 
conduct or interaction with a minor which qualifies as an external, objectively grave violation of the sixth 
commandment of the Decalogue. 
SEXUAL ASSAULT: Refers to unwanted attempted physical acts of a sexual nature, threatened against an 
adult, vulnerable person or a minor.   
SEXUAL BATTERY: Refers to unwanted physical acts of a sexual nature, including rape, incest, oral 
copulation, sodomy, and lewd touching taken upon an non-consenting adult, a vulnerable person, or a 
minor. 
SEXUAL EXPLOITATION: Refers to conduct related to child pornography or other activities that are 
intended to subject minors and/or vulnerable persons to harm of a sexual nature.  
SEXUAL HARASSMENT: Refers to conduct which includes, but is not limited to explicit sexual 
propositions, sexual innuendo, suggestive comments, sexually oriented “kidding”, “teasing” or “practical 
jokes”, jokes about gender specific traits, lewd or obscene language or gestures, display of sexually 
explicit printed or visual material, and physical contact including all forms of inappropriate and 
unwelcome touching. 
CHILD MOLESTATION: Refers to sexual abuse, sexual assault, and sexual exploitation of a minor, 
including, lewd and lascivious conduct taken with the intent of gratifying the sexual desires of the 
perpetrator or the child. 
CLERGY /CLERGY PERSONNEL: Refers to all incardinated and non-incardinated priests, permanent 
deacons and transitional deacons assigned in the Diocese of Orange 
DIOCESE/DIOCESAN: Includes the following entities of the Diocese of Orange: The Roman Catholic 
Bishop of Orange, a corporation sole; the Diocese of Orange Education and Welfare Corporation; all 
schools of the Diocese of Orange; Catholic cemeteries; all parishes and pastoral centers of the Diocese of 
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Orange; and all other affiliated entities as understood in civil law, over which the Bishop has legal and/or 
supervisory responsibilities.  
MINOR: Any person under the age of 18 years old or as defined by civil law. 
REASONABLE SUSPICION: Objectively reasonable for a person to entertain a suspicion, based upon facts 
that could cause a reasonable person in a like position, drawing on his or her training and experience, to 
suspect sexual misconduct. 
RELIGIOUS PERSONNEL: Refers to all religious order priests, deacons, brothers and sisters who are 
assigned under contract in the Diocese of Orange.  
VULNERABLE PERSONS: Refers to minors and adults. All minors are considered vulnerable persons. Any 
person eighteen years or older is considered vulnerable when that person, because of emotional, 
mental or physical impairment is unable or unlikely to report sexual misconduct unless assisted. An adult 
person may be considered vulnerable when that person stands in a position of lesser authority or status 
to the offender, and by reason of such lack of authority or status, is unable or unlikely to report sexual 
misconduct. 
 
IV. POLICY DISTRIBUTION 
 
This policy is to be distributed to all Clergy and Religious Personnel with assignment in, under contract 
to, or employed by the Diocese of Orange. All such personnel shall sign an acknowledgment of receipt 
and understanding of this policy in the form as set out in the appendix of this written policy. The original 
signed receipts are to be maintained in each individual’s personnel file.  Copies of all clergy receipts are 
to be kept by the Director of Clergy Personnel. 
 
V. PROHIBITED CONDUCT 
 
Any and all forms of physical and/or verbal conduct that constitutes sexual misconduct as described in 
the definitions set forth in this policy, are prohibited.  Any inappropriate physical contact with minors 
and vulnerable persons should be avoided unless required by emergent circumstances.  Clergy and 
religious personnel are strictly prohibited from allowing minors and vulnerable persons in their rooms, 
from spending vacation, days off and free time alone with minors, and from allowing unchaperoned 
minors to stay overnight at a rectory or diocesan facility. 
 
Clergy and religious personnel are prohibited from taking vacations, trips and outings alone with minors 
and vulnerable persons and should refrain from fieldtrips and other outings with minors and vulnerable 
persons unless parents or other authorized adults are present and appropriate consent forms have been 
obtained.   
 
All forms of sexual misconduct and sexual harassment in the workplace are strictly prohibited. Sexual 
harassment in the workplace is defined as conduct which includes, but is not limited to, unwelcome 
sexual advances, requests for sexual favors, and other physical, verbal or visual conduct based on sex, 
when (1) submission to the conduct is an explicit or implicit term or condition of employment; (2) 
submission to or rejection of the conduct is used as the basis for an employment decision; or (3) the 
conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or 
creating an intimidating, hostile or offensive working environment.  
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EXCERPTS FROM THE DIOCESE OF ORANGE EMPLOYEE HANDBOOK 

REGARDING SAFE ENVIRONMENT AND PROFESSIONAL CONDUCT 
 
SECTION 300 SAFE ENVIRONMENT  

302 Policy Against Sexual Misconduct  

Sexual misconduct or harassment in the workplace is wrong and will not be tolerated. Inappropriate 

physical contact with minors and others is prohibited. The Diocese will take appropriate decisive action 

on all accusations of sexual misconduct in accordance with the applicable provisions of civil and canon 

law. Each person employed by the Diocese is to receive a copy of the “Policy Against Sexual Misconduct 

– Lay Employees and Volunteers”. The “Acknowledgement of Receipt” form from the booklet is to be 

signed by each employee and given to the local custodian of records.  

304 Safe Environment for Children and Youth  

304.1 Purpose  

To create a safe environment within the Church for children and youth as reaffirmed by the United 

States Conference of Catholic Bishops in its 2005 revision of the document, “The Charter for the 

Protection of Children and Young People” and Bishop Tod Brown’s, “The Covenant with the Faithful.” 

Article 12 of the Charter states, “Dioceses/eparchies are to maintain ‘safe environment’ programs which 

the diocesan/eparchial Bishop deems to be in accord with Catholic moral principles. They are to be 

conducted cooperatively with parents, civil authorities, educators, and community organizations to 

provide education and training for children, youth, parents, ministers, educators, volunteers, and others 

about ways to make and maintain a safe environment for children and young people. 

Dioceses/eparchies are to make clear to clergy and all members of the community the standards of 

conduct for clergy and other persons in positions of trust with regard to children.”  

304.2 Policy  

All diocesan employees and volunteers over the age of 18 who have positions of trust with minors are to 

be trained in the issue of child abuse, including prevention, identification, response and reporting. 

Further, such employees are identified as mandated reporters and are responsible for following the 

reporting procedures outlined in Section 304.3, Reporting Requirements. - 4 - Lay Employee Handbook 

11/1/06 Diocesan employees are prohibited from taking vacations, trips and outings alone with 

nonrelative minors whom they have been employed to teach, counsel, minister, direct, guide, supervise 

or otherwise serve. Diocesan employees should refrain from field trips and other outings with such 

minors unless parents or additional authorized adults are present and appropriate consent forms have 

been obtained.  

304.3 Reporting Requirements 

a. Mandatory Child Abuse Reporting Requirements A mandated reporter must file a report with the 

proper authorities within 36 hours of receiving information. Section 11166 of the Penal Code requires 

any mandated reporter who has knowledge or reasonably suspects a child is or has been the victim of 

child abuse to report the known or suspected instance of child abuse to a child protective agency 
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immediately or as soon as practically possible by telephone and to prepare and send a written report on 

a Department of Justice form (SS8572), Appendix 1, within 36 hours of receiving the information 

concerning the incident. Prior to and as a condition of employment, all individuals employed in a parish 

or school in the Diocese must read and sign a statement indicating that s/he has knowledge of this 

reporting provision of Section 11166 of the California Child Abuse and Neglect Reporting Act and will 

comply with its requirements. To view the complete section of this law, visit the Legislative Counsel of 

California website at www.leginfo.ca.gov. Click “California Law”, “Penal Code”, and click on Sections 

11164-11174.3. Child abuse is defined as any non-accidental injury to a child by another person. There 

are various types of child and elder abuse or maltreatment which include: 1) Physical Abuse: Non-

accidental bodily injury, inflicted by a parent, caretaker or other adult. It can include excessive corporal 

punishment and injuries resulting in bruises, burns, fractures, internal injuries and death; 2) Sexual 

Abuse: Sexual assault or exploitation of a child inflicted by an adult can include exhibitionism, lewd or 

threatening talk, fondling, intercourse and the use of a child for child pornography; 3) Neglect: Negligent 

or maltreatment of a child by a parent or caregiver under circumstances indicating harm or threatened 

harm to the child’s health or welfare. The term includes both severe or general neglect, and acts and 

omissions; and 4) Emotional Abuse: Includes verbal assault (belittling, screaming, etc.), continual 

negative moods, constant family discord, etc.  

b. Elder and Dependent Adult Abuse Reporting Requirements Section 15630 of the Welfare and 

Institutions Code requires that care custodians, health practitioners, mental health counselors, 

employees of adult protective services agencies, or local law enforcement agencies who (in their 

professional capacity or within the scope of their employment) observe evidence of or have been told 

by an elder or dependent adult that s/he is a victim of physical abuse must report (Report of Suspected 

Dependent Adult/Elder Abuse form SOC 341, Appendix 2) this to county adult protective services or a 

local law enforcement agency immediately, or as soon as possible, by telephone with a written report 

submitted within two working days. State law permits reporting of other types of - 5 - Lay Employee 

Handbook 11/1/06 abuse such as neglect, intimidation, fiduciary abuse, abandonment, isolation, or 

other treatment that results in physical harm, pain or mental suffering when the reporter has 

knowledge of or reasonably suspects one or more of these types of abuse have occurred. Elders are 

defined as persons 65 years or older and dependent adults are defined as persons between the ages of 

18 and 64 whose physical or mental limitations restrict their ability to care for themselves.  

c. Notification of Supervisor The employee’s appropriate supervisor should also be notified whenever an 

employee believes that s/he may be required to report such abuse. The individual who is a mandated 

reporter is responsible for filing the report. Supervisors or administrators may not impede or inhibit 

reporting by a mandated reporter.  

304.4 Fingerprinting  

a. Policy All diocesan employees over the age of 18 who have “regular and consistent” contact with 

children are subject to a criminal background check through the Live Scan fingerprinting process. The 

Diocese is also provided with subsequent arrest notification for all such employees for the duration of 

employment with the Diocese.  

b. Procedure It is the responsibility of the Custodian of Records at each location to coordinate the 

fingerprinting and background check process between the employee and Live Scan. The location is 
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responsible for the payment of these reports for employees and has the option to pay for volunteer 

reports. Questions may be directed to the diocesan Department of Risk Management, Safe Environment 

or Office of Human Resources.  

304.5 Safe Environment Training  

Safe Environment training must take place within three months of employment and be repeated and/or 

updated at least every three years.  

SECTION 400 PROFESSIONAL CONDUCT AND ETHICAL BEHAVIOR  

402 Standard of Conduct Employees are to conduct their employment related activities in an ethical 

manner consistent with Roman Catholic teachings and the principles of professionalism, loyalty and 

confidentiality, adhering to all applicable laws.  

404 Policy Against Harassment The Diocese is committed to providing a workplace that is free from 

sexual harassment as well as harassment based on such factors as race, color, gender, religion, creed, 

national origin, ancestry, age, medical condition, marital status, physical or mental disability. The 

Diocese strongly disapproves of and will not tolerate harassment of employees by directors, supervisors, 

managers, teachers, administrators, coaches, program leaders, coworkers or non-employees. - 6 - Lay 

Employee Handbook 11/1/06  

404.1 Definitions of Harassment  

Harassment includes verbal, physical or visual conduct that creates an intimidating, offensive or hostile 

work environment or that unreasonably interferes with job performance. Harassment also includes 

unwelcome, offensive racial or ethnic slurs, jokes, or other similar conduct. Sexual harassment includes 

any request or demand for sexual favors that is implicitly or expressly a condition of employment or 

continued employment. Some examples of sexual harassment include sexual advances or suggestions; 

unwelcome sexually oriented remarks; dirty jokes; the display or distribution of offensive photographs, 

posters or cartoons; and any unwelcome, intentional touching of the intimate areas of another person’s 

body.  

404.2 Reporting and Complaint Procedures  

Any incident of harassment in the workplace by any employee or any other person should be reported 

promptly to the employee’s appropriate supervisor and/or the diocesan Director of Human Resources. 

Every reported complaint of harassment will be acknowledged and thoroughly investigated in a timely 

and professional manner. The Diocese will not tolerate any form of retaliation against any employee for 

making a good-faith complaint or for cooperating in the investigation of a complaint. 412 Discipline The 

Diocese does not guarantee any one sort of discipline over another. Incidents will be assessed on a case-

by-case basis taking the circumstances specific to that case into consideration.   
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Appendix B 
Selected Provisions of the Code of Canon Law  

Relating to the Obligations and Rights of Clerics 
 
Can. 273 Clerics are bound by a special obligation to show reverence and obedience to the 
Supreme Pontiff and their own ordinary. 
 
Can. 274 §1. Only clerics can obtain offices for whose exercise the power of orders or the power of 
ecclesiastical governance is required.  §2. Unless a legitimate impediment excuses them, clerics are 
bound to undertake and fulfill faithfully a function which their ordinary has entrusted to them. 
 
Can. 275 §1. Since clerics all work for the same purpose, namely, the building up of the Body of 
Christ, they are to be united among themselves by a bond of brotherhood and prayer and are to 
strive for cooperation among themselves according to the prescripts of particular law.  §2. Clerics 
are to acknowledge and promote the mission which the laity, each for his or her part, exercise in 
the Church and in the world. 
 
Can. 276 §1. In leading their lives, clerics are bound in a special way to pursue holiness since, 
having been consecrated to God by a new title in the reception of orders, they are dispensers of 
the mysteries of God in the service of His people.  §2. In order to be able to pursue this perfection: 
1/ they are first of all to fulfill faithfully and tirelessly the duties of the pastoral ministry;  2/ they 
are to nourish their spiritual life from the two-fold table of sacred scripture and the Eucharist; 
therefore, priests are earnestly invited to offer the eucharistic sacrifice daily and deacons to 
participate in its offering daily;  3/ priests and deacons aspiring to the presbyterate are obliged to 
carry out the liturgy of the hours daily according to the proper and approved liturgical books; 
permanent deacons, however, are to carry out the same to the extent defined by the conference 
of Bishops;  4/ they are equally bound to make time for spiritual retreats according to the 
prescripts of particular law;  5/ they are urged to engage in mental prayer regularly, to approach 
the sacrament of penance frequently, to honor the Virgin Mother of God with particular 
veneration, and to use other common and particular means of sanctification. 
 
Can. 277 §1. Clerics are obliged to observe perfect and perpetual continence for the sake of the 
kingdom of heaven and therefore are bound to celibacy which is a special gift of God by which 
sacred ministers can adhere more easily to Christ with an undivided heart and are able to dedicate 
themselves more freely to the service of God and humanity.  §2. Clerics are to behave with due 
prudence towards persons whose company can endanger their obligation to observe continence or 
give rise to scandal among the faithful.  §3. The diocesan Bishop is competent to establish more 
specific norms concerning this matter and to pass judgment in particular cases concerning the 
observance of this obligation. 
 
Can. 278 §1. Secular clerics have the right to associate with others to pursue purposes in keeping 
with the clerical state.  §2. Secular clerics are to hold in esteem especially those associations 
which, having statutes recognized by competent authority, foster their holiness in the exercise of 
the ministry through a suitable and properly approved rule of life and through fraternal assistance 
and which promote the unity of clerics among themselves and with their own Bishop.  §3. Clerics 
are to refrain from establishing or participating in associations whose purpose or activity cannot be 
reconciled with the obligations proper to the clerical state or can prevent the diligent fulfillment of 
the function entrusted to them by competent ecclesiastical authority. 
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Can. 279 §1. Even after ordination to the priesthood, clerics are to pursue sacred studies and are 
to strive after that solid doctrine founded in sacred scripture, handed on by their predecessors, 
and commonly accepted by the Church, as set out especially in the documents of councils and of 
the Roman Pontiffs. They are to avoid profane novelties and pseudo-science.  §2. According to the 
prescripts of particular law, priests are to attend pastoral lectures held after priestly ordination 
and, at times established by the same law, are also to attend other lectures, theological meetings, 
and conferences which offer them the opportunity to acquire a fuller knowledge of the sacred 
sciences and pastoral methods.  §3. They are also to acquire knowledge of other sciences, 
especially of those which are connected with the sacred sciences, particularly insofar as such 
knowledge contributes to the exercise of pastoral ministry. 
 
Can. 280 Some practice of common life is highly recommended to clerics; where it exists, it must 
be preserved as far as possible. 
 
Can. 281 §1. Since clerics dedicate themselves to ecclesiastical ministry, they deserve 
remuneration which is consistent with their condition, taking into account the nature of their 
function and the conditions of places and times, and by which they can provide for the necessities 
of their life as well as for the equitable payment of those whose services they need.  §2. Provision 
must also be made so that they possess that social assistance which provides for their needs 
suitably if they suffer from illness, incapacity, or old age.  §3. Married deacons who devote 
themselves completely to ecclesiastical ministry deserve remuneration by which they are able to 
provide for the support of themselves and their families. Those who receive remuneration by 
reason of a civil profession which they exercise or have exercised, however, are to take care of the 
needs of themselves and their families from the income derived from it. 
 
Can. 282 §1. Clerics are to foster simplicity of life and are to refrain from all things that have a 
semblance of vanity.  §2. They are to wish to use for the good of the Church and works of charity 
those goods which have come to them on the occasion of the exercise of ecclesiastical office and 
which are left offer after provision has been made for their decent support and for the fulfillment 
of all the duties of their own state. 
 
Can. 283 §1. Even if clerics do not have a residential office, they nevertheless are not to be absent 
from their diocese for a notable period of time, to be determined by particular law, without at 
least the presumed permission of their proper ordinary.  §2. They are entitled, however, to a 
fitting and sufficient time of vacation each year as determined by universal or particular law. 
 
Can. 284 Clerics are to wear suitable ecclesiastical garb according to the norms issued by the 
conference of Bishops and according to legitimate local customs. 
 
Can. 285 §1. Clerics are to refrain completely from all those things which are unbecoming to their 
state, according to the prescripts of particular law.  §2. Clerics are to avoid those things which, 
although not unbecoming, are nevertheless foreign to the clerical state.  §3. Clerics are forbidden 
to assume public offices which entail a participation in the exercise of civil power.  §4. Without the 
permission of their ordinary, they are not to take on the management of goods belonging to lay 
persons or secular offices which entail an obligation of rendering accounts. They are prohibited 
from giving surety even with their own goods without consultation with their proper ordinary. 
They also are to refrain from signing promissory notes, namely, those through which they assume 
an obligation to make payment on demand. 
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Can. 286 Clerics are prohibited from conducting business or trade personally or through others, for 
their own advantage or that of others, except with the permission of legitimate ecclesiastical 
authority. 
 
Can. 287 §1. Most especially, clerics are always to foster the peace and harmony based on justice 
which are to be observed among people.  §2. They are not to have an active part in political parties 
and in governing labor unions unless, in the judgment of competent ecclesiastical authority, the 
protection of the rights of the Church or the promotion of the common good requires it. 
 
… 
 
Can. 289 §1. Since military service is hardly in keeping with the clerical state, clerics and 
candidates for sacred orders are not to volunteer for military service except with the permission of 
their ordinary.   

 

  



Diocese of Orange Seminarian Handbook                                  July 1, 2015 Page 53 

Appendix C 

Pastor’s Annual Seminarian Evaluation Report 
 

Input from a seminarian’s home pastor can provide valuable insights into the progress that a seminarian is making 

throughout the formation process.  This form is intended to aid pastors in providing that input.  It should be completed by 

the Pastor of the seminarian’s home parish and signed by both the Pastor and the seminarian.  The Pastor is encouraged 

to submit this form to the Vocations Office on an annual basis (no later than __________) to provide a conscientious 

evaluation of that seminarian’s activities within his home parish.   The Vocations Office will forward these evaluations 

to the seminarian’s formation team. 

 

Pastor:   ____________________________________________ 

Name of Seminarian: ____________________________________________ 

Parish:   ____________________________________________ 

Coverage Period:  ____________________________________________ 

 

  

1. Did the seminarian advise you as to his plans to be home in your parish and consult with you 

regarding areas in which he might participate? 

2. If so, how often were you able to meet with the seminarian throughout the course of the year? 

3. How well do you know the seminarian? 

4. Please list any assigned responsibilities that the seminarian was asked to complete. 

5. Please comment, in a general way, on the manner in which the seminarian completed these tasks. 

6. Did the seminarian initiate other projects on his own? Generally, does he self-initiate?  

7. Describe the frequency and level of the participation of the seminarian at Masses. Did he 

participate in other parish devotional activities? 

8. Was the seminarian punctual for assigned events? 

9. If the seminarian stayed with you, how well did the seminarian communicate and live with you 

(and other priests, if any)? 

10. How well did the seminarian interact, communicate and work with other parish staff members and 

laity in the parish?  Was he visibly present and engaging parishioners after Masses? 

11. Overall, what are the strengths of this seminarian as he prepares for ministry in the Church? 

12. What are the key areas that this seminarian should continue to develop? 

13. Do you have any other observations about this seminarian that you believe to be important? 
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Signature of Seminarian:    _______________________________________________ 

Signature of Pastor:    _______________________________________________ 

Date:       _______________________________________________ 
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Seminarian Summer Parish Worksheet 
 

Name of Seminarian: 

Name of Parish: 

Pastor: 

Below are possible areas where a seminarian may be involved in the life of the parish during the summer.  

Liturgical: 

Area(s) of involvement: 

Task:  

Pastoral Care: 

Area(s) of involvement: 

Task:  

Parish Administration: 

Area(s) of involvement: 

Task:  

Religious Education and Faith Formation: 

Area(s) of involvement: 

Task:  

Ministry of Social Justice: 

Area(s) of involvement: 

Task:  

Ministry to Parish Organizations: 

Area(s) of involvement: 

Task:  

Rectory Living: 

Area(s) of involvement: 

Task:  

Pastoral Presence: 

Area(s) of involvement: 

Task:  
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Seminarian Summer Evaluation Report 
 

To be completed by the supervisor and signed by both the supervisor and the seminarian. 

Please forward this form to the Vocations Office upon its completion. 

 

Pastor: 

Name of Seminarian: 

Parish:   

1. How often were you able to meet with the seminarian? 

2. Describe and evaluate the supervisory relationship between you and your seminarian. 

3. Please list any assigned responsibilities that the seminarian was asked to complete. 

4. Please comment, in a general way, on the manner in which the seminarian had completed these 

tasks. 

5. Did the seminarian initiate other projects on his own? Generally, does he self-initiate?  

6. Describe the frequency and level of the participation of the seminarian at weekday and Sunday 

Masses this summer. Did he participate in other devotional ceremonies? 

7. Was the seminarian punctual for assigned events? 

8. As best you have observed, please describe the personal prayer life of the seminarian. 

9. How well did the seminarian communicate and live with you (and other priests) in the rectory? 

10. How well did the seminarian communicate with and work with other parish staff    members and 

laity in the parish? 

11. Overall, what are the strengths of this seminarian as he prepares for ministry in the Church? 

12. What are the key areas of ministry or communication that this seminarian should continue to 

develop? 

13. Do you have any other observations about this seminarian that you believe to be important? 

Signature of Seminarian:   _______________________________________________ 

Signature of Pastor:   ___________________________________________________ 

Date:   _______________________________  
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Appendix D 
Auto Mileage Reimbursement Form 

 

NAME: 

MILEAGE 

REIMBURSEMENT 

VOCATIONS OFFICE 

6/23/15 
 

DATE DESTINATION MILEAGE Total 

 from - to 0.575  
   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

   $       - 

 
TOTAL MILEAGE                                              0         $       - 
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Appendix E 

Petitions for Ministries, Oath of Fidelity, & Profession of Faith 
The Petitions for Lector, Acolyte, and Candidacy, as well as the Oath of Fidelity and Profession of Faith, 

are shown here as examples of required documents required by the Code of Canon Law for the 

ministries and ordinations required for seminarians. The following are merely provided as a guide. If a 

discrepancy exists, seminarians should follow the directives of their particular seminary in lieu of what is 

shown here. Such declarations must be written in the candidate’s own handwriting. 

Petition For Lector 
 
 
BISHOP KEVIN W. VANN, J.C.D., D.D. 
Bishop of Orange 
13280 Chapman Ave.  
Garden Grove, CA 92840 
 
Your Excellency: 

In accordance and compliance with Canon 1035 §1 of the Code of Canon Law, which requires those 

seeking Holy Orders to have received the Ministry of Lector and to have exercised that ministry for a 

suitable period of time, I do hereby petition to be installed in the Ministry of Lector. 

I realize that as lector I am appointed for the function of reading the Word of God in the liturgical 

assembly. In order to fulfill this function more fittingly and perfectly, I understand the importance of 

meditating assiduously on Sacred Scripture. 

I am aware of the Ministry I am undertaking. I shall make every effort and employ suitable means to 

acquire that increasingly warm and living love and knowledge of the Scripture that will make me a more 

perfect disciple of the Lord. I declare that I am making this request for installation in the Ministry of 

Lector of my own free will. I firmly desire to give faithful service to God and the Christian people through 

this ministry. 

Respectfully yours in Christ, 

(Signature) 
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Petition For Acolyte 
 
 
BISHOP KEVIN W. VANN, J.C.D., D.D. 
Bishop of Orange 
13280 Chapman Ave.  
Garden Grove, CA 92840 
 

Your Excellency: 

In accordance and compliance with Canon 1035 §1 of the Code of Canon Law, which requires those 

seeking Holy Orders to have received the Ministry of Acolyte and to have exercised that ministry for a 

suitable period of time, I do hereby petition to be installed in the Ministry of Acolyte.  

I realize that as an acolyte, it will be my duty to attend to the service of the altar and to assist the 

deacon and the priest in liturgical celebrations. I will also distribute Holy Communion as an extra-

ordinary minister in accord with the liturgical norms. I am aware of the various functions of the Ministry 

of Acolyte. 

In order to fulfill the functions of this ministry more worthily, I understand the importance of my fervent 

participation in the Holy Eucharist, from which I receive nourishment each day. I also understand the 

importance of deepening my knowledge of the sacred liturgy, especially the Eucharistic mystery. Called 

to this ministry, I recognize that I must strive to live more fully by the Lord’s sacrifice and to be molded 

more perfectly in its likeness. I am called to show a sincere love for Christ’s Mystical Body, God’s holy 

people, and especially for the weak and the sick. 

I declare that I am making this request for installation in the Ministry of Acolyte of my own free will. I 

firmly desire to give faithful service to God and the Christian people through this ministry. 

Respectfully yours in Christ, 

(Signature) 
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Petition for Candidacy 
 
 
BISHOP KEVIN W. VANN, J.C.D., D.D. 
Bishop of Orange 
13280 Chapman Ave.  
Garden Grove, CA 92840 
 

Your Excellency: 

I, (full name), the undersigned, in compliance with Canon 1034 §1 of the Code of Canon Law, do hereby 

petition for Admission to Candidacy for the Order of Diaconate and the Priesthood. In making this 

request, I declare that I wish to dedicate my life to the service of the Church for the glory of God and the 

good of souls. 

I realize that this Admission to Candidacy for the Order of Diaconate and the Priesthood does not carry 

with it any of the duties, rights or privileges of clerics. However, I realize that in virtue of your 

acceptance of me as a Candidate for the Order of Diaconate and the Priesthood, I must care for my 

vocation in a special way and foster it.  

I also realize that I acquire the right to the necessary spiritual assistance by which I can develop my 

vocation and submit unconditionally to the will of God. 

In presenting this petition, I solemnly declare that I am not motivated by any fear, either physical or 

moral. In no way am I coerced by parent, relative, or any other agency or circumstances whatsoever. 

Finally, I declare that I am making this request for Admission to Candidacy for the Order of Diaconate 

and the Priesthood of my own free will. 

Respectfully yours in Christ, 

(Signature) 
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Petition For Holy Orders (Diaconate and Priesthood) 
 
 
BISHOP KEVIN W. VANN, J.C.D., D.D. 
Bishop of Orange 
13280 Chapman Ave.  
Garden Grove, CA 92840 
 

Your Excellency: 

I, (full name), the undersigned, in compliance with Canon 1036 of the Code of Canon Law, do hereby 

petition to receive the Order of Deacon (Presbyter).  

I testify and affirm that I seek ordination freely and of my own accord. I am impelled by no sort of 

compulsion, force or fear to receive this sacred order. 

I voluntarily desire it and of my own free will wish to be ordained to the Diaconate (Priesthood). I have 

carefully considered this matter before God and believe that I am truly called by God to receive this 

sacred order.  

I am fully aware of all the obligations attached to this order. I freely assume them and intend, with God’s 

grace, to fulfill them throughout my life. 

I declare especially that I am clearly aware of what the law of celibacy entails. I firmly resolve with the 

help of God to fulfill that law willingly and to keep it in its entirety until the end of my life.  

I testify and affirm that I will devote myself permanently to the ecclesiastical ministry. 

Respectfully yours in Christ, 

(Signature) 
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Profession of Faith (Diaconate) 
 

I, (full name), with firm faith believe and profess everything that is contained in the symbol of faith, 

namely: 

I believe in one God, the Father, the Almighty, maker of heaven and earth, of all that is seen and unseen. 

I believe in one Lord, Jesus Christ, the only Son of God, eternally begotten of the Father, God from God, 

Light from Light, true God from true God, begotten, not made, one in Being with the Father. 

Through Him all things were made. For us men and for our salvation He came down from heaven: By the 

power of the Holy Spirit He was born of the Virgin Mary, and became man. For our sake He was crucified 

under Pontius Pilate; He suffered, died, and was buried. On the third day He rose again in fulfillment of 

the Scriptures; He ascended into heaven and is seated at the right hand of the Father. He will come 

again in glory to judge the living and the dead, and His kingdom will have no end. I believe in the Holy 

Spirit, the Lord, the giver of life, who proceeds from the Father and the Son. With the Father and the 

Son He is worshiped and glorified. He has spoken through the Prophets. I believe in one, holy, catholic, 

and apostolic church. I acknowledge one baptism for the forgiveness of sins. I look for the resurrection 

of the dead, and the life of the world to come. Amen. 

With firm faith I also believe everything contained in God’s work, written or handed down in tradition 

and proposed by the Church, whether by way of solemn judgment or through the ordinary and universal 

Magisterium, as divinely revealed and calling for faith. 

I also firmly accept and hold each and everything that is proposed definitively by the Church regarding 

teaching on faith and morals. 

Moreover, I adhere with religious submission of will and intellect to the teachings which either the 

Roman Pontiff or the College of Bishops enunciate when they exercise the authentic Magisterium, even 

if they proclaim those teachings by an act that is not definitive. 

Signature 

This Profession of Faith was taken publicly at _____________________________________ in the 

presence of _____________________________________on ____________________________(date). 
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Oath of Fidelity (Diaconate and Priesthood) 
 

I, (full name), on assuming the Office of Deacon (Priest), promise that both in my words and in my 

conduct I shall always preserve communion with the Catholic Church.  

I shall carry out with the greatest care and fidelity the duties incumbent on me toward both the 

universal Church and the particular Church in which, according to the provisions of the law, I have been 

called to exercise my service. 

In fulfilling the charge entrusted to me in the name of the Church, I shall hold fast to the deposit of faith 

in its entirety, I shall faithfully hand it on and explain it, and I shall avoid any teachings opposed to that 

faith. 

I shall follow and foster the common discipline of the whole Church, and I shall observe all ecclesiastical 

laws, especially those which are contained in the Code of Canon Law. 

In Christian obedience I shall unite myself with what is expressed by the Bishops as authentic doctors 

and teachers of the faith or established by them as those responsible for the governance of the Church. I 

shall also faithfully assist Diocesan Bishops, in order that the apostolic activity exercised in the name and 

by the mandate of the Church may be carried out in the communion of the same Church. 

So help me God, and God’s holy Gospels, on which I place my hand. 

Signature _______________________________________________ 

This Oath of Fidelity was taken publicly at _______________________________________ in the 

presence of__________________________________ on ________________________________(date). 


